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E-Invoicing

- To create an invoice, N Log-in to your account and ™ Click on “Create invoice”
access the email view the details of the PO. button and select the
containing the PO and “Standard Invoice” option.
click on “Process order”

button. D? l;:?

Resorts World at Sentosa Pte Ltd sent a new order

1

Your customer sends their orders through Ariba Network. Youll get a FREE Ariba Network standard accountto precess this order. f you have an account, you can useit and log in now.
|

SAP Ariba

Supplier Login

A T——
F.- Ser Mame
W Business Network

Purchase Order: EP301312 m
Fassworc

Create Order Confirmation w

= Order Detail Order History
Login

Having trouble logging in?

[
o

Mew to Ariba?
Register Mow or Learn More
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E-Invoicing - For GST Registered Supplier

Ariba Networ

Create Invoice

v |nvoice Header

Summary

Purchase Order: EP4295

Invoice is automatically
pre-populated with the PO
data. Complete all fields
marked with an asterisk and
add tax as applicable.

=

Check on “Tax Category”
and click on the dropdown.
Select the option with “9%
GST/GST 9%”. Click ‘Add to
Included Lines’ to apply tax
to line items.

=

For multiple line items, just
tick the box on the left.
Uncheck lines which you do
not want to invoice. Click on
“Next”.

Help Center » Lire [tems

E\kt @

Subtotal: $8,166.80 SGD

ioe #+ | |

al Tax: $0.00 SGD
ount: $8,166.80 SGD

te:* 5Apr2019

Supplier Tax ID

RemitTo = SG Supplier v

SG
Singapore

Total N nount:  $8,166.80 SGD
& Amount Due: $8,166.80 SGD

Bill To:  rwsbillto@rwsentosa.com

SGP
Singapore

Inaaet Lins lsm Dalians

View/Edit Addresses

Note:

Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,

Taxes

[

9% GST/

8% GST/
0% GST/ GST Zero Rated
0% GST / GST Cut Of Scope / Exempt

7% GST/ GST 7%

spaces, periods, or other special characters in the Invoice # field.




E-Invoicing - For Non-GST Registered Supplier

< Invoice is automatically pre-
populated with the PO data.
Complete all fields marked
with an asterisk and add tax
as applicable.

Ariba Network e

‘10 Check on “Tax Category” and | [eo For multiple line items, just |
click on the dropdown. Select tick the box on the left.
the option with “0% GST /GST Uncheck lines which you do
Out of Scope / Exempt. Click not want to invoice. Click on
‘Add to Included Lines’ to “Next”.

I:? apply tax to line items. B:?

Help Center »

Create Invoice Update

/QE:'E ’ ':‘J @

v Invoice Header

Summary
Purchase Order: EP4295 Subtotal: $8,166.80 SGD
o Total Tax $0.00 SGD
et || Total Gross Amount:  $8,166.80 SGD
Total Net Amount: $8,166.80 SGD
nvoice Date:* 5 Apr 2019 = Amount Due: $8,166.80 SGD

RemitTo = SG Supplier v

SG
Singapore
Bill To:  rwsbillto@rwsentosa.com

SGP
Singapore

View/Edit Addresses

Ling Items

Inaaet Lins lem Dplians
GGT e o

Taxes
904 GST / GST 9%
8% GST/ GST 8%

0% GST/ GST Zero Rated

[ 0% GST/ GST Out Of Scope / Exempt ]

7% GST/ GST 7%

Note:
Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,
spaces, periods, or other special characters in the Invoice # field.




E-Invoicing - Review and Submit Invoice

™~ Review your invoice for [ Invoice layout for GST o Invoice layout for Non-GST
accuracy on the “Review Registered Supplier. Registered Supplier.

page”. If no changes are
needed, click “Submit” to

send the invoice to RWS. I:? B:?

Tax Invoice

Ariba Network [ Testhode | Help Center %

Invoice Number:

— | m - _ Wednesday 15 Jan 2020 12:00
l Involoe Date: PM GMT-+08:00

Original Purchase Order EP -

Create Invoice

@

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:Singapor
document's destination country is:Singapore.
e you

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices Total Amount Payal:le exdudng GST: 51 ,000.00 SGD
subscribe to the archiving service. GST Payable (@ 7%): $70.00 SGD
Tax Invoice Total Amount Payable including GST: $1,070.00 SGD
Invoice Number: 12344656 Total Amount Payable excluding GST: $8,166.80 SGD
nvoice Date: Friday 5 Apr 2019 11:03 AM GMT+07:00 GST Payable (@ 7%):  $571.68 SGD . .
Original Purchase Order: EP4295 Total Amount Payable including GST: $8,738.48 SGD Cﬂpy of Invoice - Not A Tax Invoice
Standard Invoice
REMIT TO: BILL TO: SUPPLIER:
Supplierd000000803 - TEST rwsbillto@rwsentosa.com Singapore
i ¢ @ Invoice Number: . Subtotal $2,750.00 SGD
Postal Address: Postal Address (default): Postal Address: | ice . SI.I'IdE}I' 3 Nov 2018 617 PM Total T $0.00 SGD
SG Supplier 8 Sentosa Gateway Company Registration No. 200502573D Singapore nvoice Date: . .
ABC Remiltance address SGP 098269 SINGAPORE 510134 GMT+08:00 Total Gross Amount: $2,750.00 5GD
561000 Singapore S Original Purchase Order EP Total Net Amount: $2,750.00 SGD
Singapore Address ID: RWSARIBA .
Remit To ID: 1000001 GST ID: GST12989000 Amount Due: $2,750.00 SGD




E-Invoicing — Partial Invoicing

- Locate and open the Purchase Order. Partially (o Click on “Create Invoice”. Select “Standard )
invoiced PO will be displayed. Note: All previous Invoice”, confirm the Supplier Tax ID and scroll
documents are displayed under “Related down to line item. Check on “Tax Category” and
Documents”. select the Tax type according. (9% GST /GST

Standard OR 0% GST / GST Out of Scope /

I:? Exempt)
J
1 Taxes

Purchase Order Y Business Network @ [ 9% GST / GST 9% ]
||'Pa|'tial.g Invaic E-I:I]l

8% GST/ GST 8%
EP301274 Purchase Order: EP301312 m
Amount: $32,694.00 SGD 2 0% GST/ GST Zero Rated
Version: 1
Create Order Confirmation w Create Invoice v L = 0% GST/ GST Qut Of Scope / Exempt
Routing Status: Acknowledged standard Invoice 7% GST/ GST 7%
Related Documents: test20084, Order Detail Order History Line-ltem Credit Memo
test08081
test0808 L=

9% GST/ GST 9%
8% GST/ GST 8%

0% GST/ GST Zero Rated

[ 0% GST/ GST Out Of Scope / Exen‘qjt]

7% GST/ GST 7%

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




E-Invoicing — Partial Invoicing

. . . ( . . ) . . . )
® Complete line item details by < Screen display “Create Invoice” Screen will display PO with
indicating the correct quantities page. Review the details. Click status “Invoiced” or “Partially
for invoicing. Click on “Update” on “previous” if need to amend Invoiced”. Note: “Invoiced”
then click on “Next”. or click on “Submit” to proceed. means all items in the original
Click on “Exit Invoice Creation”. PO has been invoiced. “Partially
Invoiced” means there are items
I:F B:? still not invoiced in the original
PO. )
) 3 Ling ltems, 2 Included, 1 Previously Fully Invoiced
Line ltems Create Invoice
Insert Line hom Gptions o ] Gemlivmn and submil D9k document 1§ wil ack b elecinoncally signesd accondisg bo the omgliancs mag and your casicnens Bvoce akes, The dooamm's oligisaing Gous ]
Teax Category GsT \ Zhipping Documeants Spedal Handling Dizcount Add to Incladed Lines :Df.l.l'l'lﬁt'l. ue:i.mtlynmnlr'rls: ) ) ) B ) ) .
il Wil o irvaiead b b atatedd inviha Aiiba long term decumant areboang, pou can sibaciba o an srchiving sarvicn Bow ihat youwll sk b iliats aichio ol mve. S poa dabieiila o
the archiviag nervice.
Mo Inchude Tipe Part # Description Customer Par # Cuardity It Uit Price Subtota Siandard nwolce | Tax Invlke
1 L MATERIAL e Partnal liem Dascription Lina 1 * | EA 51500 00 AUD 1 500,00 AUD
veica Hornbee TESTREOD0R Skl §1.500.00 AUD
SR i e () D
Mo I Type Parl # Dessciigtion Customer Pan# Cisantity Inil LUnit Price Subintal Ll il Amaant 81450 [0 AUC
2 ﬁ 8] WATERIAL Hem Partna? Itam Dascripion Ling 2 ﬁ 0 EA 2000 90 AUD 50 AUD Inw oice TESTEE0D0DS has been submitted. Arsaunt [k a0
Mo, InChude Iype Harl# Description Lustomer Halw Qisantity Uil Unit Frice SuAotal L 1““,.;[__;-(_ c-n'-n?:ln-:u;n- ¥
k| ® MATERIAL Hem Parina3 Itam Descripbion Line 3 2 E& 2200000 ALD 54,000 00 ALID 5
Note: --I Ipdate | ave Exit Mext I P“":h ase Order Purchage Ordar
1. Only outstanding totals will be displayed in the “Quantity” field ‘ | (lnvoiced] (Parially Invoiced)
- - 3 0000220677 0000220714
2. Zeroindicates the total on the Purchase Order has been fully invoiced. Amount: $59.97 AUD Amount- 3499 50 ALD
Version: 1 Version: 1

3. Slide the “include” from green to grey.

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




E-Invoicing - Adding Comments

© At the “Invoice Header” section, click
“Add to Header” and select
“Comment”.

Update ] [ Sawe ] [ Exit ] =

Create Invoice

* Indicates required field [ Add to Header ~ ] 6

Additional Reference Documents and Dates

¥* |Invoice Header

Summanry
Purchase Order: EP4938 Subtotal: $0.00 5GD Attachment
I ] Total Tax:  $0.00 SGD
e s Total Gross Amount:  $0.00 5GD

- Towal Net Amount:  $0.00 SGD
mvoice Date:* | 14 Oet 2020 Amount Due:  $0.00 SGD

L

Service Description
Supplier Tax ID
Remit To QEr;con43533 - TEST_PO
Singapore

Singapore
Bill To:  Resorts World At Sentosa Pte.

Feedback

Singapore
Singapore

Payment Term

Met Term{days) 30

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




E-Invoicing - Adding Comments

(N

At the “Add Comment” page, scroll down to “Comment” section, input information.
Invoices should indicate:-

* Brief description of services performed,

e For which location/equipment and

* When the service was carried out.

To attach supporting documents (e.g. service report) where applicable.

Additional Fields

Supplier Account ID

Customer Referen

e
Supplier Referenc
ot

Payment M

Supplier ENDOR43603 - TEST_PO

= |
= |
- |
Wi
Singapore
Singapore

Bill From: VEMNDOR438603 - TEST_PO

singapore
singapore

7

Key in'required information:-

Example:-

= West Zone Cleaning Service for the period 15 July to 14 Aug 2020,

= Casual labour for Wedding Event on 13 Aug 2020,

= Maintenance Services and Parts SOR (Describe the Equipment) in Jul 2020.




Modifying Invoices

- Clicking “Exit” during the
invoice creation prompts
the User to “Save”, “Delete”,
or “Continue” working on

the invoice.

Create Invoice

[E]) (1

Save your invoice at ][ When ready to resume work )
anytime during invoice on the invoice, Click on
creation to work on it later. “Orders to Invoice”.
Note:
You can keep draft invoices
B:? for up to 7 days.
J

Ariba Network

Create Invoice

v Invoice Header

Summary

Purchase Order: EP4295

* | 5Apr2019

sG
Singapore

SGP

RemitTo | SG Supplier v/

Bill To: rwsbillto@rwsentosa.com

Help Center

al: $8,166.80 SGD
$0.00 SGD
$8,166.80 SGD
$8,166.80 SGD

Amount Due: $8,166.80 SGD

Orders, Invoices and Payments
B 1 0 0 e
Orders to Invoice Orders that Need woices Rejected Orders with More

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.
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Edit and Re-Submit Invoices (Rejected Invoices)

Invoices can be rejected due to missing information, incorrect information or requested by the Supplier due to Invoicing errors.

- Locate and open the email indicating that N Click on “Edit” and “Resubmit”. The \
an invoice has been rejected. Open the invoice is displayed. Correct errors, these
invoice. The rejection reason is displayed. will usually have a red error message.

Finalise.

Invoice: 117T655-4 m

Ecli Creats Line-wem Credt Memo oy This Invoice Primn Dowmboad FOF Expor XML

Detad Schedul=d Payments Hies bowry

1

( Rejsctad Invoice:
Fessons
ROE Incormesc Qusantines

Comment: peass resusm 19-08-07 T21 2o 4507 30HLIne fdem: Line Humber1 Fart Numberiso Avallablke Description Tes! Excl Received Hianiny The Invoeose

[ s resa ,_c] S

Stamndard Invoice + Tax %L}in‘,}r

Sladus S hdotal S250000 ALND
nuoice: Rajecied Total Tax £25.00 AUD
Rowting Acknewledgecd Tolal Gross Smount S275.00 ALD
nuoice Numbar 1176554 Total et Amourd FEVLO0 ALD
Inwoice Date: Thursday & fusg 2019 1:E3 PM GMT+10:100 A rnownt Dine S5O0 ALD
[ _|i||.-| Funchase Cedar  4SHIEDGE G4
Submisgion Method Online
Cwrigine  Suppliar

Sownce= Dooument:  Orders

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Transaction Status

Sent

Approved

Paid

Rejected

Cancelled

Invoice Status
(Status of RWS’s action on the Invoice)

RWS has received the invoice but has not approved or rejected it.

If the invoice doesn't have any errors, RWS approves the invoice for
payment, which changes the invoice status to "Approved”.

RWS has indicated that the invoice is paid or in the process of being
paid.

The invoice failed validation on Ariba Network, or RWS rejected the
invoice in their invoice processing system. You can edit and resubmit
a rejected invoice.

You canceled the invoice and can't make any further changes to it.

If you configured your Invoice Notifications under “Electronic Invoice Routing
Modes”, you will receive emails regarding invoice status.




Contract Invoicing




Points to Note

Contract Invoicing

Contract invoices are created in the Ariba Network against Contract orders.

Contracted orders are typically when Supplier performs recurring services as defined in a contract, where agreed pricing terms
and rates exist and invoices are submitted at regular intervals (i.e. monthly).

When a contract order is published, Supplier will be advised by Resorts World at Sentosa Pte Ltd what the Contract Order
number is (e.g C12345).

Take note of the following when creating invoices:
= The tax rate and category must be selected for each invoice.

= Taxes can be added at the header level or at line level.
= Partial invoicing is allowed.




Contract Invoicing

= Log on to Ariba Network. Click on “Create” N Screen displays “Create Contract Invoice:
and select “Contract Invoice”. Select Customer”. Select Customer and
click on “Next”.

Home Messages Documents ~ Create -~
CREATE
1 Mon-FO Invoice
Orders, Invoices and Payments All Customers Last 14 days Mow we're mobile. Contract Invoice
51.34R
Check it out.
0 0 0 0 vee
Orders to Invoice Crders that Need Invoices Rejected Invioices Pending More m
Attention Approval

Py
P Google peay

Ariba Network Help Center >

Create Contract Invoice: Select Customer m

Select a customer from the list below and dick Next to continue the process. If the customer is not in the list dispiayed, you can search for them by entering the name in the Customer Name entry field

2

Customer Name: | |

C] Resorts World at Sentosa Pte Ltd - TEST




Contract Invoicing

™ Screen displays “Create Contract Invoice: < Screen displays “Create Contract Invoice:
Select Customer Contract Site”. Select Select Contract”. Click on “Select” to
the “Business Unit Address”. Click “Next”. choose the Contract.

Ariba Network

Contract Invoice: Select Customer Contract Site m

Select which Business Linil Address you want by access and click Mext to confines the process

g child1 Chia Hong Chuan

Ariba Network

Create Contract Invoice: Select Contract Praw m

Enter the information requesied in the Ssids beloe Required :@1rﬂ ndicated with an asterisk (). Clhck Next 1o continue creating the mvoice

{ro wvakse) | sedect |




Contract Invoicing

Screen displays “Choose Value for Contract”. Click “Select” for the required contract.

Choose Value for Contract

1D o |

D Title

C484 GS5T Foreign Comact

C483-V2 GST Local

CATS Test Contract Request Milestone TAX INV

C404 Contract Based Imwoicing_A.l

Saarch
Effective Date |
Tue, 12 Mar, 2018
Tue, 12 Mar, 2018
. Sat, 9 Mar, 2019

Maon, 18 Feb, 2019

Expiration Date
Fri, 13 Mar, 2020
Fri, 13 Mar, 2020
Thu, 12 Mar, 2020

Tue, 30 Apr, 20149

Status
COpean
Cpen
Opean

Open

salact e
Select

Select J 5
Selecl e

==

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Contract Invoicing

o Note: The value of the Contract
Invoice is zero, this is due to the
items of the contract are yet to
be added.

Click on “Add to Header” to add
additional information. Select
the applicable action, if
required. Scroll down to
“Supplier VAT”*

Scroll down to “Additional
Singapore Specific Fields”. Enter
the “Tax Invoice Number”. 2.
Select the check box that says
“Accept”.

Ariba Network

Create Invoice

* |Invoice Header

Summany 6 Additional Reference Documents and Dales
Contracs Mumiber 475 = t c] 000 SGD
n C123Teasl F0.00 =D Lomment
& Crale 11 Rar 2018 $0 0 SiG0D
all P t 000 SG0D Arlachmeani
= Descripfion B rrounil Dyse $0.00 SGD
Additional Singapore Specific Fields
Supplier VAT

GST12088000

Supplier VAT/Tax ID Tax12345

The Company/l hereby declare that the information furnished above is true and
accurate for tax purposas. In the eve nt that any of the above information is found fo be
false or untrue or misieading, the Company/l is’am aware that it may be held lia ble
RWS reserves the right 1o request further documentation from the Company/l where it is
required to provide further evidence in respect of a transaction through the Anba system

*Note:

Supplier VAT/Tax ID will be auto-populated if Supplier has completed tax id in their
company profile. If not, enter the Supplier VAT/Tax ID.




Contract Invoicing

oo Scroll Down to Line Items. Click “Add ® All items that are part of the Contract will
ltems”. Screen displays “Create Contract be displayed. Enter the “Quantity” based
Invoice: Add Contract ltem”. on the unit of measure. Click “Add ltem”.
Repeat the above step until all required
D? items are added. Click “Done”.
Librme Ibermes =
lrrnaert L M Cpiceres
{oreates Cooenibiraec] rvvoscas Scidd Coosnbraect Ffesrm




Contract Invoicing

= Click on the check box for Tax Category. - A tax section will open for each item.
Select the applicable tax value from the Confirm or change the tax Category on
drop down list. Click “Add to Included each item. Click “Next”.
Lines”.
Line Nems

1 @n. L..- Outiens [ — ) | [ ]

- MATE QA CATS- T Ml

.t e G e cbma

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Contract Invoicing

Review the Contract Invoice. Click “Submit”. Click on “Exit”.

12

Lraate Invoice 12

Confwmm amd subbhimet e o umeenl. 1 sl b @bt oretally fagneed SO idemg 10 he Cownlireses of Ofagen aned de-tbhnateon of sfrvoecs . The ddebuimeenl & Gregeisteig oo - oy T T
document s deslination country - Sangapore

W you sl yoasr Wvwoeces bo be slorsd in the Aribs long terrm doosmeenl Srchevimg, you Can sulbacribes o & Srchiving servior Mols Thel you sl slso be shele 1o Srohive old imvsiors Onoe you
musbmcrils bo Hw archiving servece

Tax Invoice

1237 eeil Tl s f Payabile cx ¥ 5T ES 66D FSD 5 .
Melicermziary 11 Bllaw 2015 Sl Al Tl J ey ! S
4 b i

Ariba Network Heslp Ceontes

Invoice C123Test has beaen submitted

= BPrint a oo off the inseoecs

[ = Exit inwoice craation




Credit Memo




Credit Memo

1

To create a Line Item Credit Note for N Click on “View Invoice”. Screen shows the

Standard Account, locate the “Invoice
Status” email from your mailbox.

and log-in to your account.

“Supplier Login” page. Click “Continue”

From: network_accounts@ariba.com [mailtoordersender-prod@ansmtp.ariba.com]

Sent: 16 January 2020 541 PM
To: Jonalyn MURILLO

[ Subject: Approved - Invoice Full - 12345 - to Resorts World at Sentosa Pte Ltd - TEST [ANID: ANO1400403526-T) - Notification from Ariba Network ]

SAP Ariba

Your customer Resorts World at Sentosa Pte Ltd - TEST updated your invoice on Ariba Metwork. Click View Invoice to log inte your Ariba Network account (ANID: AND1445837822-T).

Country
Customer
Invoice number
Invoice Status

Description:

e

Resorts World at Sentosa Pte Ltd - TEST Supplier Login

Full - 12345

Approved / \

=]

Login

Having trouble Iogging in?

Mew to Ariba?

Register Mow or Leam Mare

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.



Credit Memo

™ The invoice page is displayed. Click on “Create Line-ltem Credit Memo”.

Note:
Supplier can only create a Line item Credit memo for approved invoices.

w Business Network [ TesT moDE |

Invoice: test2008A

3 [ Create Line-ltem Credit Memo ] Copy This Invoice Print Download PDF Export cXML

Detail Scheduled Payments Remittance History

Standard Invoice

Status Total Special Handling: $0.00 SGD

Invoice: Paid Total Shipping: $0.00 SGD
Routing: Acknowledged Total Charges: $0.00 SGD

Invoice Number: test2008A Total Discount Amount: $0.00 SGD
Invoice Date: Tuesday 20 Aug 2024 2:22 AM GMT-07:00 Amount Payable: $327.00 SGD

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Credit Memo - Adjustment on Quantity

-
< Select “Quantity Adjustment”. Enter “Credit Memo LN Scroll down to locate “Reason for Credit Memo”.
#”. Confirm the “Credit Memo Date”. Confirm or Enter the “Reason for Credit Memo”. Scroll down to
enter the “Supplier Tax ID”. (Complete all fields “Line items”.
with an Asterisks. All other information in the
Summary, Tax, Shipping, Special Handling,
Discount, and Additional Fields should default.) I:?
J
Ey Business Network [ TesT MoDE | @
@} Create Line-ltem Credit Note Update Save Exit Next
Credit Memo Type
[ "' Quantity Adjustment (i) ] ':' Price Adjustment (i)
¥ Invoice Header * Indlicates required field Add to Header
Note:
Summary All totals are shown as a Negative and tax must be added at Line item level.
[ Credit Memo #:*| 12345 | ] 5 %:Et?ca: sffg?fgg ggg ViewlEdit Addresses
Total Shipping: 30.00 SGD
Credit Memo Date: *| 17 Sep 2024 Comment
Original Invoice No:  test2008A Reason for Credit Memo:*| wrong amount
Original Invoice Date: 20 Aug 2024
[ Supplier Tax ID: | Test123456 ] Default Credit Memo
Bill To: Resorts World At Sentosa Pte. Lid. comment Text .

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Credit Memo - Adjustment on Quantity

©

Line ltems

Insert Line Item Options

O .
N :
Tax
Comments
No.
Tax
Comments

Line ltem Actions v

No.

At “Line Items” section, locate and update
the “Quantity” of the credit for each item.
Remove items that are not required for
credit using the “Include” slide bar.

D Tax Category:

9% GST /GST 9%

v‘ D Shipping Documents l:l Special Handling l:l Discount

Include Type
] MATERIAL

Part # Description

test for inv rem 1

Category*| gsT v|
Location: |
Description: Goods and Services Tax - line level
Regime: | v‘
P
Include Type Part # Description
~ MATERIAL inv rem1 -2
Category-*| gsT v|
v‘
i
Delets
Include Type Part # Description
P MATERIAL invrem1 -2

Customer Part #

Customer Part #

Customer Part #

Click on “Update” once all items have

been actioned based on the Credit. Click
on “Next”.

Quantity

Unit

Quantity

Unit

$-100.00 SGD

: 9.0000
: $-9.00 5GD

Ra

Quantity

Unit

2 Line Items, 2 Included, O Previously Fully Invoiced

Add 1o Included Lines

Unit Price Subtotal

Remove

Remove

Unit Price Subtotal

Remoave

Remove

. .

Unit Price Subtotal

£-100.00 SGD

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.



Credit Memo - Adjustment on Quantity

o Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the
Credit Memo or send a copy to your Buyer. Previous = Returns to the Purchase

Order.

D? Done = Returns to Email.

Creade Lirre-1tem Credil Mammo i

il darvid o beine i S B0 i Lokl i B ol el B el 0 bl biy b ] Bl ol gy B0 Diials il it ol O iy el i L Koy o] rreZdas, Thie deielssifedni 0 e O byiaaliiieg o oinliy B Sastvalis. Thi des e oIy b Aesiralis.
T et s PO LiT sl Do b ovioid mh Thia Bar ikl bosting, ter i ofoe Ui irsiesil SeeC B isin g, poms G b or b b s S0 hivieeg saervvace. Moio That poss eill alsds bee sbis mo an. e ol s o Cirie pios ok o rilse 5o ed de.

Ly el Bl iing
wageuyl Iremace o S8 T65d

RYFosgT b 513 0F AL
T

hursday T by PET0 A 48 AR CRIT 10 B0 B2 K L

(LR TLIE | ' <l TR 0D &L
Tk day B Sy 2019 7 16 PRI GRIT + 13 D2 alel %el B4, F52 0D AL
IS 000EIST S ] 58 TEF DE AL

Imvoice CRN3SS8T has baen submitted.

Ot PR A R —
[ « Eull irreclos crenon ]

Imwoice; 9BTGESY 9 [ m e ]

R e wilil Wie i [N Print Tisriboa - Enpaort cixML

Dhertail Schvaduled Faymants Flaamittance Fiatoiry

Standard Invoice  F  Tax Inpice

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.



Credit Memo - Adjustment on Price

< Select “Price Adjustment” and click “Yes. Enter ol
“Credit Memo #”. Confirm the “Credit Memo
Date”. Confirm or enter the “Supplier Tax ID”.
(Complete all fields with an Asterisks. All other
information in the Summary, Tax, Shipping,
Special Handling, Discount, and Additional Fields
should default.)

Create Line-Item Credit Note

Credit Memo Type

CREDIT MEMO TYPE

( _j:' Guantity Adjustment (i) [ ':j_.__::' Price Adjustment (i) ]

Scroll down to locate “Reason for Credit Memo”.
Enter the “Reason for Credit Memo”. Scroll down
to “Line items”.

i

Update Save Exit MNext

4

If you change the credit memo type, the Line ltems section will be reloaded. Do you want to continue anyway? 5

Create Line-ltem Credit Note
Credit Memo Type
(@) Guantity Adjustment (D)
¥ Invoice Header

Summary

() price adjustment (D

-=m -

Comment
Reason for Credit Memo: * Wrong amount
Default Credit Memo
Comment Text:
* Ind Add to Header v
p:

Credit Memo # v| 664536

Credit Memo

Date:*| 17 Sep 2024

Subtotal: $-300.00 SGD View/Edit Addresses
| Total Tax:  $-27.00 SGD
Total Shipping:  $0.00 SGD
Total Sy 50.00 SGD
Tota $-327.00 SGD
Total Di 50.00 SGD
T $-327.00 SGD

TEmal Tvorce No: - Test200

Qrisipal inyaice Date: 20 Aug 2024

Amount Due: $-327.00 SGD

[ Supplier Tax ID: | Test123456

B

BillTo: Resorts World At Sentosa Pte. Ltd.
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Credit Memo - Adjustment on Price

©

At “Line Items” section, locate and update
the “Quantity” of the credit for each item.
Locate and update the “Unit Price” for the
line item that requires price adjustment.
Remove items that are not required for
credit using the “Include” slide bar.

Line ltems

Insert Line Item Options

D o. nclude art # escription
l:l 1 P MATERIAL test for inv rem 1

Comments

Comments

L

Line ftem Actions = Delete

No. Include Type Part # Description

[] 2 P MATERIAL inv rem1 -2

v‘ El Shipping Documents l:l Special Handling El Discount

™~ Click on “Update” once all items have
been actioned based on the Credit. Click
on “Next”.

2 Line Items, 2 Included, O Previously Fully Invoiced

Add to Included Lines

Customer Fart # Quantity Unit Unit Price Subtotal

$-200.00 SGC

Remave

Remave

Customer Part # Quantity Unit Unit Price Subtatal

Remave

o

Customer Part # Quantity Unit Unit Price Subtotal

$-100.00 SGD
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Credit Memo - Adjustment on Price

co Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the
Credit Memo or send a copy to your Buyer. Previous - Returns to the Purchase
Order.

D? Done = Returns to Email. )
Craata Line-lem Cradit Mamao Previns Cave it

Conidinen snd eubesil the line e credit memo, 0 will 8ol ks alectronically signed aceording to the cossiries ol origin and destination of inveice, The documents originatimg couming is:Auerelis ~ s deatinstion country is:dusralia
I iy cas wrant your imwoices to ba stored in the Ariba loog teem decement archiving, you can subscribe to an archiving service. Hote that you will also be able 1o archive old inveices once you subs «. ‘chivimp semnvice.

Lirsz-Item Credil Mema

i, Original breoica Moo SETE5E)

Credil Blamo Humter CARNISAT Subtalal £ 3000 ALID
k] Wesamia Diate Thiisday 12 Sap 008 5005 AN GMT+10:00 Tostal Tas §-452 0e] ALID

Invoice CRN998T has been submitted.

= Frint a8 copy of the imeoir 9

[ Eit invoice -:reatinn
Invoice:; 987654 [m P e ous ]

Coreate Line-lem Credit Memo Copy Thie Invoioe Print Dowmlcad POF Epezet XML

Dietail Scheduled Paymanits Remittanca History

Starndard Invaica ¢ Tax invaica
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