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E-Invoicing

- Log-in to your Supplier Business Network. Go to N Click on “Create Invoice” and select ”Standard
“Inbox™ and check on the Purchase Order to Invoice”. Alternatively, you may click on “Action”
perform invoicing on. and select “Standard Invoice”.

Home Outbox Catalogs Repaorts Documents ~ Create

Orders and Releases

Orders and Releases Items to Confirm Items to Ship

> Search Filters

2

(@erS and Releases (2)

Type Drder 1= er Custome nguiries Ship To Address Ordering Addres Amount Date Drder Status Sertlement Amount Invoiced Rewvision Actions
e e — RWS Corp Office —
Order EFA738 1 Fesorts World &t Sentoss Fie Singapore Not Specifisd $8,166.80 SGD & May 2010 Partially Invaoice §816.68 SGOD Original
Ltd - TEST ) Invoiced
Singapore
e e — RWS Corp Office N o Actions
Cirder EPAT36 1 Fesorts World at Sentosa Fie Singapore Not Specified $8,166.90 SG0 & May 2010 Partially Invoice $1 531 Actions
Ltd - TEST ) : Invoiced L
Singapore al Actions =

Confirm Entire Order

L’ | Create Order Confirmation | | Create Ship Motice | []| Hide | | | Resend Failed Orders Update Line ltems
l Standard Inwvol CE| Reject Entire Orde

Credit Memo Ship Motice

Line-ltem Credit Memo
[ Standard Invoice ]

Line-ltem Debit Memo
Credit Memo
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E-Invoicing — For GST Registered Supplier

™ Invoice is automatically pre- < Check on “Tax Category” and 1 [w For multiple line items, just |
populated with the PO data. click on the dropdown. tick the box on the left.
Complete all fields marked Select the option with “9% Uncheck lines which you do
with an asterisk and add tax GST/GST 9%”. Click ‘Add to not want to invoice. Click on
as applicable. Included Lines’ to apply tax “Next”.
I:? to line items. B:?

Ariba Network T Help Center 5 Line ltems

Create Invoice Upde Save ‘ Extt @ Iaset Litvs I Ot
v Invoice Header * Indidgtes relme field
Taxes
Summary
Purchase Order: EP4295 Subtotal: $8,166.80 SGD View/Edit Addresses [ 9% GST / GST 9% ]
! Total Tax:  $0.00 SGD
voice #:* | unt: $8,166.80 SGD _ _
unt: $8,166.80 SGD 8% G5T/ GST 8%
nvoice Date:* 5 Apr2019 =3 Amount Due: $8,166.80 SGD
0% GST/ GST Zero Rated
0% GST / GST Out Of Scope [ Exempt
RemitTo  SG Supplier v 7% GST/ GST 7%
SG
Singapore
Bill To:  rwsbillto@rwsentosa.com NOte'
gg;pme Invoice numbers cannot contain leading zeros, lower case letters, dashes,

slashes, spaces, periods, or other special characters in the Invoice # field.




E-Invoicing — For Non-GST Registered Supplier

( N\ N\

™ Invoice is automatically pre- < Check on “Tax Category” and ol For multiple line items, just tick
populated with the PO data. click on the dropdown. Select the box on the left. Uncheck
Complete all fields marked the option with “0% GST /GST lines which you do not want to
with an asterisk and add tax as Out of Scope / Exempt. Click invoice. Click on “Next”.

1 ¢ M b
applicable. Add to Included Lines’ to apply
D? tax to line items. B/?
J
AHba Network [ Testhode | Help Center » Line tems
Create Invoice [ Updae Save ’ Exit @ Inaet Litwe It O tians
GGT E o
v Invoice Header * Indicales reqfFeeeld v
Taxes
Summary
Purchase Order: EP4295 Subtotal: $8,166.80 SGD ow/Edi . ! Tz
o dhe# $0.00 SGD View/Edit Addresses alg GST / GST 9%
woice #:* | | nt: $8,166.80 SGD
$8,166.80 SGD 8% GST / GST 8%
nvoice Date:* 5 Apr 2019 = Amount Due: $8,166.80 SGD
Service Description 0% GST / GST Zero Rated
Suppler Tax ID [ 0% GST/ GST Out Of Scope / Exempt]
RemitTo = SG Supplier v 7% GST/ GST 7%
SG
Singapore

Bill To:

rwsbillto@rwsentosa.com

SGP
Singapore

Note:
Invoice numbers cannot contain leading zeros, lower case letters, dashes,
slashes, spaces, periods, or other special characters in the Invoice # field.




E-Invoicing - Review and Submit Invoice

Invoice layout for Non-GST
Registered Supplier.

Invoice layout for GST o
Registered Supplier.

© Review your invoice for ™~
accuracy on the “Review
page”. If no changes are
needed, click “Submit” to

send the invoice to RWS. l:? I;:? )
Tax Invoice 7

Invoice Number:
Wednesday 15 Jan 2020 12:00

‘ - ‘ . @ = Invoice Date: PM GMT-+08:00

Original Purchase Order EP -

Ariba Network Help Cente »

Create Invoice

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:Singapore. The
document’s destination country is:Singapore.

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archivi voices/once you
subscribe to the archiving service.

$1,000.00 SGD
$70.00 SGD
$1,070.00 SGD

Total Amount Payable excluding GST:
GST Payable (@ 7%):

Tax Invoice Total Amount Payable including GST:

Invoice Number: 12344656 Total Amount Payable excluding GST: $8,166.80 SGD
Invoice Date: Friday 5 Apr 2019 11:03 AM GMT+07:00 GST Payable (@ 7%):  $571.68 SGD

Original Purchase Order: EP4295 Total Amount Payable including GST: $8,738.48 SGD COp}’ of Invoice - Not A Tax Invoice

Standard Invoice

REMIT TO: BILL TO: SUPPLIER:
Supplier0000000803 - TEST nwsbillto@rwsentosa.com Singapore

@ . Involce Number: . Subtotal: $2,750.00 SGD
Postal Address: Postal Address (default): Postal Address: | 1 ) Smdﬂ}r 3 Nov 2018 6:17 PM Total Ta: $Uﬂ[] SGD
SG Supplier 8 Sentosa Gateway Company Registration No. 200502573D Singapore nvoice Date: 08: .
ABC Remittance address SGP 098269 SINGAPORE 510134 GMT+06:00 Total Gross Amount: $2,750.00 SGD
SG 1000 Singapore Singapore Original Purchase Order- EP Total Net Amount: $2 750.00 5GD
Singapore Address ID: RWSARIBA .
Remit To ID: 1000001 GST ID: GST12989000 Amount Due: $2,750.00 SGD




E-Invoicing - Partial Invoicing

- Locate and open the Purchase Order. Partially (o Click on “Create Invoice”. Select “Standard |
invoiced PO will be displayed. Note: All previous Invoice”, confirm the Supplier Tax ID and scroll
documents are displayed under “Related down to line item. Check on “Tax Category” and
Documents”. select the Tax type according. (9% GST/GST

Standard OR 0% GST / GST Out of Scope /
D? Exempt)
J

Orders and Releases (2)

Taxes

Type Order Mumber er Custome nguiries Ship To Address
Puechaea (rdar - - 9% GST/ GST 9%
{Fartmby lmwkeed ) Order  EP4733 1 Fesorts World =t Sentosa Fie g::;;iﬁ e
(000220714 ne TS Singapore 8% GST/ GST 8%

crrte Wimrld =t Samme s RW35 Corp Office _ )

Sisiint 5455 57 AU COrder EPATIE 1 Eti‘:':'_l'f;;'_"r:' ld at Sentosa Pte Singapore 0% GST/ GST Zero Rated
1 [T Singapore
Waikin 0% GST/ GST Out Of Scope / Exempt

LRy ) s T
o Decuits : Ti4g2
Lol

- . Credit Memo

Hi I"_' ilalye "".'I':-';""E'-LJF L' Create Order Confirmation Create Ship Motice l Hide | 7% GST/ GST 7%

Taxes

Line-ltem Credit Memao 9% GST/ GST 9%
Line-ltem Debit Memao

8% GST/ GST 8%

0% GST/ GST Zero Rated

[ 0% GST/ GST Out Of Scope / Exempt ]

7% GST/ GST 7%
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E-Invoicing - Partial Invoicing

™ Complete line item details by (< Screen display “Create Invoice” 0 (w Screen will display PO with A
indicating the correct quantities page. Review the details. Click status “Invoiced” or “Partially
for invoicing. Click on “Update” on “previous” if need to amend Invoiced”. Note: “Invoiced”
then click on “Next”. or click on “Submit” to proceed. means all items in the original
Click on “Exit Invoice Creation”. PO has been invoiced. “Partially
Invoiced” means there are items
~ still not invoiced in the original
I:? B/? PO. J

Line It 3 Lime lkems, 2 Included, 1 Previously Fully Invoiced
ine ltems Create Invoice :

Imsert Line Item Options
o ] ey and subimi T documant, 1 wil e s electioncally signed accandisg fo e conplance mag and your ceslonars Bvoice ik, The documint’s origisadng cous Thit
Tax Category asT . Shipgping Documenis Spedial Handling Discount 4dd 1o Incudad Lines documeni's destimetlen couniry I5:
1 e i i v s ol bt i nha Al bt descarval arehiving, pou i wibiciiba toas archiding darvicn. Mo that you wil ikio b abie b archive ol fve.  Sidd ponl dubieiihe ba
tho archiviag nervice.
Yo Imchude Typa Par Descrgtion Cusbomer Parl # Cluantity Iniit LUinit Price St , )
Slandard Involce | Tax Invioice
1 ® MATERIAL team Parinal liam Dascriplion Lina 1 ﬁ | EA 5150000 ALUD 150000 AUD
- o Nurbis -+ TESTRO000 Sl §1,500.00 AUD
ClassHication Domsin: | wnspsc Code: | ABI0NI02 ramoE mvobce Chate - Thieacy 4 Jan 2018114544 BT+ 1131 Toial Tax §150.(0 AT
geal Potchas Orer - ITH0IAS00 Totnl Creat Amsant S3050.00 AT
1] Imchude Type Pan # Desciigtion Customer Pan# CluAanitity It Linit Price Saibintal 14 Ml Al 5305000 AUD
~ o . . . . lumount Duo §1,.250,00 ALID
2 ' MATERIAL tem Parna? Itarn Deseription Line 2 0 EA £2 000 08 AUD 50 AUD Invoice TESTEEDDDS has been submithed.
yckided ine dams eanrat f
g1 S ———— L N =
M. Inchude Type Pal # Description Customer Parl# Qisantity Uniit Unit Price SubAotal - o |
= il invonce crealion
i (® MATERIAL fem Parina3 ltam Dascription Lina 3 2 EA 52,000 00 ALD £4,000.00 ALD

Note: | - i Bt Mendt I P“”:h ase Order Purchase Order
(Invoiced)

(Partially Invoiced)

1. Only outstanding totals will be displayed in the “Quantity” fiela. 3 0000220677 0000220714

2. Zeroindicates the total on the Purchase Order has been fully invoiced. Amount: $59.97 AUD Amount: $499.50 ALD
Version: 1 Version: 1

3. Slide the “include” from green to grey.
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E-Invoicing - Adding Comments

At the “Invoice Header” section, click “Add to
Header” and select “Comment”.

Update l I Save ] [ Exit ] Mot

* Indicates required field [ Add to Header ~ ] 6

Additional Reference Documents and Dates

¥* |Invoice Header

Attachment

Create Invoice

Summany
Subtotal: $0.00 5GD

Purchase Order: EP4938
i e | ] Total Tax: $0.00 SGD
TWOIOE: & Total Gross A $0.00 SGD
- § Total Net Amount 50,00 SGD
rvoice Date:* | 14 Oer 2020 = Amount Due:  $0.00 SGD
Service Description
Supplier Tax 1D
Remit To: VENDOR43603 - TEST_PO
Singapore
Singapore g
B
&£

Sill To:  Resorts World At Sentosa Pte.

Singapore
Singapore
Payment Term
Met Term{days) 30

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




E-Invoicing - Adding Comments

At the “Add Comment” page, scroll down to “Comment” section, input information.
Invoices should indicate:-

¢ Brief description of services performed,

e For which location/equipment and

e When the service was carried out.

To attach supporting documents (e.g. service report) where applicable.

\§

Additional Fields

Supplier Account

ount ID # | |
Customer Reference: | | nd Dot | =|
Supplier Reference: | |
Payment Note | |
Supplier: VENDOR43803 - TEST_PO Choose Address | Mo value | View/Edit Addresses
Singapore Customer:
singapore
Email: | |
Bill From: VENDORA43603 - TEST_PO Wiew/Edit Addresses
Singapore
Singapore
Rem
Key in required information:-
Example:-
De 0

=  \West Zone Cleaning Service for the period 15 July to 14 Aug 2020,
= Casual labour for Wedding Event on 13 Aug 2020,
= Maintenance Services and Parts SOR (Describe the Equipment) in Jul 2020.




Search for Invoices (2 methods)

Quick Search
- From the “Home Tab”, select N Select “RWS” from “Customer ™ Enter “Document No.”, if known.
invoices in the Document type Drop” down menu. Select “Date Range”, up to 90
to search days for invoices and click on
“Search”.
Horme Imboos b oss CataloEs R eores
Inwohdces T Al TS ToOmErs S [l-—.-.h-:. = ‘-.|_|——|:e-—] q
=" Lermers
COrutsta r"ldir'lg Irmwoice [ Recorts World at Sentosa Pte Ltd - DIEW ]
Refined Search (allows a refined search of invoices within up to 90 last days.)
™ Click on “Search”.

N Enter the criteria to build the
desired search filter.

Home  inbox Cormiom=  Repers
Min. Amount

- Filters from Outbox (Invoices).

Inwoices
Max. Amount
l-' Search Filters l
~ External Inwoice Mumber
CusbosTeET Al Custormears o
Inwoice BMusmiber (> Status AL By
) Partisl msmiber Exact numbe . ~
Showw Only Imvoices Submitted from the Customer's System.
Owrder Musmiber Lo
Show only Inwoices. with Invoice Ad dLms
. P — ) Show only lnvwoices with Invoice Addendums.
1=c= | 23 Jan 2020 e
tec= | 23 Jan 2020 e
Saupp O
Mumber of Resulis 100
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Modifying Invoices

- Clicking “Exit” during the
invoice creation prompts
the User to “Save”, “Delete”,
or “Continue” working on
the invoice.

Create Invoice

[B] (1

S 10 WOrK 0N 18 iNvORCE

Save your invoice at
anytime during invoice
creation to work on it later.

When ready to resume work
on the invoice, Click on
“Orders to Invoice”.

Note: You can keep draft
invoices for up to 7 days.

Ariba Network

Create Invoice

v Invoice Header

Summary

Purchase Order: EP4295

nvoice #:* | |

ale:* 5 Apr 2019

RemitTo | SG Supplier v

sG
Singapore

SGP

Singapore

Bill To:  rwsbillto@rwsentosa.:

Subtotal: $8,166.80 SGD

$0.00 SGD
$8,166.80 SGD
int:  $8,166.80 SGD
ue: $8,166.80 SGD

[Crders to Invoice ]

Orders that Need nvoices

Orders, Invoices and Payments

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.

Help Center >

View/Edit Addresses




Edit and Re-Submit Invoices (Rejected Invoices)

Invoices can be rejected due to missing information, incorrect information or requested by the Supplier due to Invoicing errors.

- Locate and open the email indicating that N Click on “Edit” and “Resubmit”. The
an Invoice has been rejected. Open the invoice is displayed. Correct errors, these
invoice. The rejection reason is displayed. will usually have a red error message.
Finalise.

Eclir Creaks Line-mem Credt Memo Copy This Invoice Primm Dowmbaad FOF Expor XL

Ot Schedul=d Payments Hiestosry

( Rajactad Imvoice:
Rezsons
FOS . Incarmect Chaniities

Comment: peasse resubmit wih edjusted quanttty [Sarah Mingon, Z019-08-07T21 :28c45-07 - 00iLine teme: Line Mumber

Fart Mumberidot Awveilable Deacription: Test Excl Received Duanifty The Involos

= e = = =

Stamndard Invoice f Tax %mm

51aus Suhacital S2500L00 81D
nuoice:  Rejected Tokal Tax £25.00 ALD
Roating: Acknowledged Total Gross Srmourt F2VLO00 A0
nweics Mumbar: 117655-4 Total Nt Amaurn $275.00 ALD
Inwoice Dalte: Thursday & fusg 2019 1:55 PM SGMT+10:00 A o D SHFS 00 ALD
Criginal Furchase Cedar: 4300052564
Submis<ion Mathar Onlina
i Swupplar
Soance Do cumen Crder

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Invoice Report Notes

Reports help provide additional information and details on transactions on the Network in a comprehensive format.

Invoice reports provide information on invoices you have sent to customers for tracking invoices over time or overall
invoice volume for a period of time.

Failed Invoice reports provide details on failed and rejected invoices. These reports are useful for troubleshooting
invoices that fail to route correctly.

Reports can be created by Administrator or User with appropriate permissions.

Bronze (and higher) members may choose Manual or Scheduled report. Set scheduling information if Scheduled report is
selected.




Invoice Report

- Click the “Reports” tab from the menu at the top N Enter required information. Select an “Invoice
of the page. Click on “Create”. report type” — “Failed Invoice” or “Invoice”.

Click “Next”.

Home  Inbox v Qutbox v Catalogs Documents v Create v . |
l itle: ¥ |

I
Reports
Description:
Use C3Y reports to track information on account usage, such as purchase orders and invoices. Repart files are UTF-B encoded. If your application does nat read UTF-, it might not display all Asian and accented charactersinthe  More Time zane: | Americallos_Angles
Language: English
Report Tempates
Report Type:* || Select
Tile 1 Schedule Type Repart Type Status Last Run Hext Run Created Created By Report Size

1 No items

I-' v -I-II”:II: :I:. l:-l:. e :ﬁf’“\ BI:. ’I

Select W

Selzct

Early Payment Detail

Failed Dynamic Discounting Credit Memo Crea...
Failed Order

Goods Receipt

Open Order Report

Order Summary

Payment Transactions

Crder

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Invoice Report

Specify “Customer” and “Created Date” in <

You can view and download the report in CSV
Criteria. Click “Submit”.

format when its status is Processed.

Set the parameters for this report. To sawve your changes and put the report into the gueus o be run

3

, click Submit. To exit without saving changes or running this report, click Exit.

Customer: All Customers Salect

Invoice Mumber: |

Inwoice Amouwnt: [4a]
Routing Status: Ay o
Inwoice Status: Ay gt

22 Dec 2019 = T 22 Jan 2020 n

WMax Results Returned: 100 e

b

]
m
]
[T
i
3
i
o
m

Note: For more detailed instructions on generating reports, refer to the Ariba Network Transactions Guide found on the HELP page of your account.

PRIVATE & CONFIDENTIAL
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Invoice Archival

Configuring invoice archiving allows you to specify the frequency, immediacy, and delivery of zipped invoice archives. If you wish
to utilize it, please follow these steps:

A From the Company Settings N Select the tab “Tax Invoicing © Select frequency (Twice Daily,
dropdown menu, select and Archiving”. Scroll down to Daily, Weekly, Biweekly or
“Electronic Invoice Routing”. Monthly), choose Archive

“Invoice Archival” and select ) ) i
the link for “Configure Invoice Imr.n.edlately to archlve-W|thout
waiting 30 days, and click

I:? Archival”. B:? “Start”. |

Invoice Archiwval

MNetwork Settings

Ariba Metwaork can archive your invoices in zip format he =zip files are not included in the Data Retentio

Electronic Order Routing Electronic Inwvoice Routing meoices from the Outlox = Archived Invoices page
- - Twwice Daily
General Tax Inwvoicing and Archiving
Drai
Tax Information Weakdy
) Every Two Weeks
kA ooty

( Invoice Archival)

Arnchiving Start Teme: 0 AR T : III CTT (id

Ariba Metwork can archive your invoices in zip format\ The zip files are not Archive Immediately
option you have selected, Ariba Network automatically waits for a 30-day pi
additionally select the Archive Immediately check bow. You can download a | Start

Send archived inwvoice files to the pending gueue for download.

[ Configure Invaice Archival ]
2 i Send archived inwoice files to the Archive Drelivery LURL.

[ Archive Delivery URL: ] 4

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Invoice Archival

: : : ‘ N
- If you want Ariba to deliver automatically ot You may navigate back to the “Tax Invoicing and
archlved zip files to you, also enter an “Archive Archiving” screen in order to subscribe to “Long-
Delivery ]EJRL (othecr)W|sbe youcan d?Awnrl,(?add Term Document Archiving” for an integrated
involces from your utbox, section Archive archiving solution. (More details within the Terms
Invoices). L
and Policies link.)
Note: After Archive Immediately started you can
either Stop it or Update Frequency any time. I:?
J

Long-Term DncumentﬁrchivingJ

5 [ Enabling Long:4em anchiving of invoices allows you 1o archive taxcinvoices forthe ime span required by e tax aushorkies in your counkry A Netwark collaborates with accrecied anchive providers

Enable long-term invoice archiving. See the terms and policies for the optional document archiving service. To view the list of countries supported for long-term archiving, click view countries.




Transaction Status

Sent

Approved

Paid

Rejected

Cancelled

Invoice Status
(Status of RWS’s action on the Invoice)

RWS has received the invoice but has not approved or rejected it.

If the invoice doesn't have any errors, RWS approves the invoice for payment, which
changes the invoice status to "Approved”.

RWS has indicated that the invoice is paid or in the process of being paid.

The invoice failed validation on Ariba Network, or RWS rejected the invoice in their invoice
processing system. You can edit and resubmit a rejected invoice.

You canceled the invoice and can't make any further changes to it.

If you configured your Invoice Notifications under “Electronic Invoice Routing
Modes”, you will receive emails regarding invoice status.




Contract Invoicing




Points to Note

Contract Invoicing

Contract invoices are created in the Ariba Network against Contract orders.

Contracted orders are typically when Supplier performs recurring services as defined in a contract, where agreed pricing terms
and rates exist and invoices are submitted at regular intervals (i.e. monthly).

When a contract order is published, Supplier will be advised by Resorts World at Sentosa Pte Ltd what the Contract Order
number is (e.g C12345).

Take note of the following when creating invoices:
= The tax rate and category must be selected for each invoice.

= Taxes can be added at the header level or at line level.
= Partialinvoicing is allowed.




Contract Invoicing

- Log on to Ariba Network. Click on “Create” N Screen displays “Create Contract Invoice:
and select “Contract Invoice”. Select Customer”. Select Customer and
click on “Next”.

Home Messages Documents ~ Create ~
CREATE
1 Mon-PO Invoice
Orders, Invoices and Payments All Customers Last 14 days Now we're mobile. (Contract Invoice|
51.34K
Check it out.
0 0 0 0 vee
Orders to Invoice Crders that Need Invoices Rejected Invoices Pending More m
Attention Approval

P Coogle play

Ariba Network Help Center »

Create Contract Invoice: Select Customer “

Select a customer from the list below and dick Next to continue the process. If the customer is not in the list dispiayed, you can search for them by entering the name in the Customer Name entry field

Customer Name: | |

C] Resorts World at Sentosa Pte Ltd - TEST

2




Contract Invoicing

™ Screen displays “Create Contract Invoice: < Screen displays “Create Contract Invoice:
Select Customer Contract Site”. Select Select Contract”. Click on “Select” to
the “Business Unit Address”. Click “Next”. choose the Contract.

Ariba Network Help Center 3

Contract Invoice: Select Customer Contract Site

Sedact which Business Unit Addrass you wanl bo access and chick Next to continwe the process

g child Chia Hong Chuan

Ariba Networlk

Create Contract Invoice: Select Contract Prew m

Enter the infermaticn requesied in the Ssids below Reqfired —'@w.« ndicated with an asterisk (7). Chck Maxt 1o continue creating the meoice

£ o Ur:

{ro wvalse) | select |




Contract Invoicing

ot Screen displays “Choose Value for Contract”.

Click “Select” for the required contract.

Choose Value for Contract
1] v |
D Title
C484 G5T Foreign Comact
C483-V2 GST Local

CATS Test Contract Request Milestone TAX INV

C4a04 Coniract Based Imwoicing_A.l

Saarch
Effective Date |
Tue, 12 Mar, 2018
Tue, 12 Mar, 2018
. Sat, 9 Mar, 2019

Mon, 18 Feb, 2019

Expiration Date
Fri, 13 Mar, 2020
Fri, 13 Mar, 2020
Thu, 12 Mar, 2020

Tue, 30 Apr, 2019

Status
Cpean
Cpen
Opean

Opean

Select o~
Select

Select J
Select e

==

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Contract Invoicing

o Note: The value of the Contract
Invoice is zero, this is due to the
items of the contract are yet to
be added.

Ariba Network

Click on “Add to Header” to add
additional information. Select
the applicable action, if required.
Scroll down to “Supplier VAT”. *

Scroll down to “Additional |
Singapore Specific Fields”. Enter
the “Tax Invoice Number”. 2.

Select the check box that says
“Accept”.

Create Invoice

* |Invoice Header

Summany
Cantrach Mumber 4TS
n C123Test
& Dale 11 Rar 2018
= Descripfion
Supplier VAT

Supplier VAT/Tax ID Tax12345

Additional Singapore Specific Fields

7

6 Addional Relerence Documents and Dales

C.ommant

Attachmani

GST12088000

[

)

*Note:

Supplier VAT/Tax ID will be auto-populated if Supplier has completed tax id in their
company profile. If not, enter the Supplier VAT/Tax ID.

The Company/l hereby declare that the information furnished above is true and
accurate for tax purposas. In the eve nt that any of the above information is found fo be
false or untrue or misieading, the Company/l is’am aware that it may be held lia ble
RWS reserves the right lo request further documentation from the Company/l where #t is
required to provide further evidence in respect of a transaction through the Anba system




Contract Invoicing

Scroll Down to Line Items. Click “Add o

ltems”. Screen displays “Create Contract
Invoice: Add Contract Item”.

T

All items that are part of the Contract will
be displayed. Enter the “Quantity” based
on the unit of measure. Click “Add ltem”.
Repeat the above step until all required
items are added. Click “Done”.

Lbre= lheEermes

TrpnaeaT e My o




Contract Invoicing

o Click on the check box for Tax Category. - A tax section will open for each item.
Select the applicable tax value from the Confirm or change the tax Category on
drop down list. Click “Add to Included each item. Click “Next”.

Lines”.

Line Hems

107 B = | ' | ]

sprveamg L Bew .t G e cbema

L ]

By ¢ - ——

—_ I
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Contract Invoicing

12

Review the Contract Invoice. Click “Submit”. Click on “Exit”.

Lraeate Invoice 12

Confwmm amd subbhimet e o umeenl. 1 sl b @bt oretally fagneed SO idemg 10 he Cownlireses of Ofagen aned de-tbhnateon of sfrvoecs . The ddebuimeenl & Gregeisteig oo - oy T T

Ao umee Nt S deslination Country - Sangdpor e
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Invoice C123Test has beaen submitted

« Print a ooy of Hhee irserece

[ « Exit imvoice creation




Credit Memo




Credit Memo

- To create a Line Item Credit Note for N Click on “View Invoice”. Screen shows the
1 Standard Account, locate the “Invoice “Supplier Login” page. Click “Continue”
Status” email from your mailbox. and log-in to your account.

From: network_accounts@ariba.com [mailtoordersender-prod@ansmtp.ariba.com]

Sent: 16 Janueary 2020 5:41 PM
To: Jonalyn MURILLO

[ Subject: Approved - Invoice Full - 12345 - to Resorts World at Sentosa Pte Ltd - TEST (ANID: ANDO1400403826-T) - Motification from Ariba Network ]

SAP Ariba

Your customer Resorts World at Sentosa Pte Ltd - TEST updated your invoice on Ariba Network. Click View Invoice to log into your Ariba Metwerk account (ANID: AND1445837822-T).

Country
Customer
Invoice number
Invoice Status

Description;

3G

Resorts World at 3entosa Pte Lid - TEST

Full - 12345

Approved

SAP Ariba

Supplier Login

Juser Name

Forgot Username or Password

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.



Credit Memo

™ The invoice page is displayed. Click on “Create Line-ltem Credit Memo”.

Note:
Supplier can only create a Line item Credit memo for approved invoices.

Ariba Network m light accour b Sy

Invoice: 001-VP

3 Craale Ling-Ibem Credit Merme Copy This Invaice Print  Download FOF  Export cXML

Detail Schaduled Paymeanls Histary

Standard Invoice

Status Subtotal 50,00 SGD

Invoice:  Approsed Todal Tax 0,00 5GD

touting: Acknowliedged Talal Spedal Handing £0.00 SGD

rivakce Mumber :  001-VP Totil Shipping $0.00 SGD
wiice Date . Wednesday 28 Feb 2018 2:30 AM GMT-08:00 Tolsl Charges 8000 SGD
Submission Melhod - Paper Irmeoice Total Discount Armour 50.00 SGD

Origin - Supplier Amount Dus #0.00 5GD




Credit Memo - Adjustment on Quantity

< Select “Quantity Adjustment”. Enter “Credit
Memo #”. Confirm the “Credit Memo Date”.
Confirm or enter the “Supplier Tax ID”.
(Complete all fields with an Asterisks. All other
information in the Summary, Tax, Shipping,
Special Handling, Discount, and Additional
Fields should default.)

Craate Limnedterm Cradit Mermo
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Scroll down to locate “Reason for Credit Memo”.
Enter the “Reason for Credit Memo”. Scroll down
to “Line items”.

Note:

$ & G40 0 AL Wi Ed & Auddr esoe
L DD AL
0. 501 DD AL

rot PSS R T ]
L B WL D AUD

All totals are shown as a Negative and tax must be added at Line item level.

Vi'nor

g Coboan
Goods Damaged mmaad e carbon




Credit Memo - Adjustment on Quantity

© At “Line Items” section, locate and update ™~ Click on “Update” once all items have
the “Quantity” of the credit for each item. been actioned based on the Credit. Click
Remove items that are not required for on “Next”.

credit using the “Include” slide bar.




Credit Memo - Adjustment on Quantity

co Click on “Submit”. Click on “Exit”. ® Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the

: Previous = Returns to the Purchase
Credit Memo or send a copy to your Buyer.

Order.

[:? Done = Returns to Email.

Cmaata Lire-ltarm Cradil Maimo 4
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Inwoice CRNSSS8T has been submitted.
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Standand Ineoéce  f  Tax InDice

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.
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Credit Memo — Adjustment on Price

< Select “Price Adjustment” and click “Yes. Enter
“Credit Memo #”. Confirm the “Credit Memo
Date”. Confirm or enter the “Supplier Tax ID”.
(Complete all fields with an Asterisks. All other
information in the Summary, Tax, Shipping,
Special Handling, Discount, and Additional Fields
should default.)

Create Lirne-ean Crect BAsrmea

L @

If ot o g T Crmechl TG 1D hpper, the Lices Bema cocto wwill be rebooded Do oo swmnd b Conbilue an g sy 7

Scroll down to locate “Reason for Credit Memo”.
Enter the “Reason for Credit Memo”. Scroll down
to “Line items”.
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Camment

e 3 S [HI-I:-:IHIIJ feclil e Detrease in manufaciuring of parts

Digkautt Credit Mama
Camment Tt

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.




Credit Memo - Adjustment on Price

At “Line Items” section, locate and update ~
the “Quantity” of the credit for each item.
Locate and update the “Unit Price” for the
line item that requires price adjustment.
Remove items that are not required for

credit using the “Include” slide bar. I:?

Click on “Update” once all items have

been actioned based on the Credit. Click
on “Next”.

Line Mems
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Credit Memo - Adjustment on Price

© Click on “Submit”. Click on “Exit”. ®» Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the
Credit Memo or send a copy to your Buyer. Previous = Returns to the Purchase
Order.

Craata Line-ltam Cradit Mama Provioes Cave it

Comfinn snd subsil the line e cradin memo, Ewill sol be elecronically signed aceonding to the cowsniries of origin and destination of inveice, The documents eriginating couminy issAusirefis.
I s want yoir o ioes 0o ba stored in the Ariba bong eem d ccsment archiving, you can subscribe o an achiving service. Hote that you will also be able 1o archive old inveices once you subs

Line-ltem Credil Mema

<0 deasinstion country is:Augralia
. chiviag service.

i Original brecica Mo S3TEES)

Cresdil Mamao Mumter CARNSSAT

Subtatal £ 3000 ALID
Crech] e Date Thissday 12 Sep 2019 9-25 &M GMT#10:00

Tokal Taie S-452 01 AUD
Invoice CRN998T has been submitted.

Exit invoice crestion 9
Invoice: 987654 lm P resed o l

Create Line-hem Credit Memo Cepy Thi= Invoio= Pint Dowrload POF + Expeart XML

Dreanl Scheduled Paymsants Remittanca Hastory

Starndard Invaica ¢ Tax invaica

PRIVATE & CONFIDENTIAL All information herewith is privileged/ confidential and subjected to reviews and should not be disclosed out of the intended distribution list.
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