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mmmm E-Invoicing

— To create an invoice, access N Log-in to your account and ™ Click on “Create invoice”
the email containing the PO view the details of the PO. button and select the
and click on “Process order” “Standard Invoice” option.
button.

Resorts World at Sentosa Pte Ltd sent a new order

1

Your customer sends their orders through Ariba Network. You'l get a FREE Ariba Network standard accountto process this order. f you have an account, you can use it and log in now.
|

SAP Ariba ‘ Process order

Supplier Login

Ariba Network

Passworc 3 Purchase Order: EP4295
- 1 e Y H @ Hichs Prinil Dwrilcnd POF Expait XML Dxramicasd G5 Reasrc
SApnaen Irremecs
. . . Orchar Datad Ordar Hislory
Having trouble logging in?

LiFi-Iam Cradt Mamas
Lt oo Doiebsdt Ml
Mew to Ariba?
Register Now or Learn More

s ngapara

PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm E-Invoicing — For GST Registered Supplier

4 N\ N\
< Invoice is automatically pre- N Check on “Tax Category” and © For multiple line items, just
populated with the PO data. click on the dropdown. Select tick the box on the left.
Complete all fields marked the option with “7% GST/GST Uncheck lines which you do
with an asterisk and add tax Standard”. Click ‘Add to not want to invoice. Click on
as applicable. Included Lines’ to apply tax “Next”.
I:? to line items. E:?
J
Ariba Networ I HelpCenter » Line ltems
Create Invoice Upd @ Insedt Liee lisim Ogplians
: GET
v Invoice Header * Indicates requiredhfield v
— Takas
Purchase Order: EP4295 Subtotal: $8,166.80 SCD View/Edit Addresses !
,,,,, [] " g s 9% Mot Applicable | Exompt '
nvoice Date:* | 5 Apr 2019 & ﬁlggggigg T% GET /1 GST Standard

ce Descrip!
1P iws | 1 AR REtad
Suppli D
RemitTo  SG Supplier v 0% Mot Applcabie ¢ GBT Cul of Seap.
s6
Singapore
Bill To:  rwsbillto@rwsentosa.com
Note:
SGP . . .
Singapore Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,
spaces, periods, or other special characters in the Invoice # field.
@l )@f“* il PRIVATE & CONFIDENTIAL
il "'"'"m All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — For Non-GST Registered Supplier

4 N\ )
< Invoice is automatically pre- Ln Check on “Tax Category” and © For multiple line items, just
populated with the PO data. click on the dropdown. Select tick the box on the left.
Complete all fields marked the option with “0% Not Uncheck lines which you do
with an asterisk and add tax Applicable/GST Out of Scope. not want to invoice. Click on
as applicable. Click ‘Add to Included Lines’ “Next”.
I:? to apply tax to line items. B:?
J

Ariba Network e How a2 Line Items

Create Invoice Update Save ‘ Exit @ raaai Lives Hisess Cieiticina

v Invoice Header * Indicates required\jeld v

Tanes
Summary
Purchase Order: EP4295 Subtotal: $8,166.80 SGD View/Edit Addresses 8 Mot Aorlicahie | E syt
ik | - Tax $0.00 SGD
Total G zglggggggg o al | LEl Sardand
nvoice Date:* 5 Apr 2019 & $8,166.80 SGD R8T | Prre Ryt
Service Description 0% Mol Agphicable ' 3T Cul of Scop
Supplier Tax ID
RemitTo = SG Supplier v
SG
Singapore Note:

Bill To:  rwsbillto@rwsentosa.com

- Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,
Singapore spaces, periods, or other special characters in the Invoice # field.

@ )@fﬁmﬂ PRIVATE & CONFIDENTIAL
el "'"'"’“ All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — Review and Submit Invoice

~ Review your invoice for
accuracy on the “Review
page”. If no changes are
needed, click “Submit”
send the invoice to RWS.

Ariba Network

Create Invoice

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:SingaporegTha,

document's destination country is:Singapore.

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices /e you

subscribe to the archiving service.

Tax Invoice

Invoice Number: 12344656
nvoice Date: Friday 5 Apr 2019 11:03 AM GMT+07:00
Original Purchase Order: EP4295

REMIT TO: BILL TO:

Supplier0000000803 - TEST rwsbillto@rwsentosa.com

Postal Address: Postal Address (default):

SG Supplier 8 Sentosa Gateway Company Registration No. 200502573D
ABC Remittance address SGP 098269

SG 1000 Singapore

Singapore Address ID: RWSARIBA

Remit To ID: 1000001

PRIVATE & CONFIDENTIAL

T LSSt

AN ﬂp:'m

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

( N\ )
o0 Invoice layout for GST o Invoice layout for Non-GST
Registered Supplier. Registered Supplier.
e L— )
Tax Invoice
Help Center »
Invoice Number:
oo . _ Wednesday 15 Jan 2020 12:00
| o ‘ m o R PM GMT+08:00
Original Purchase Order EP -

Total Amount Payable excluding GST: $1,000.00 SGD

GST Payable (@ 7%): $70.00 SGD

Total Amount Payable including GST: $1,070.00 SGD

Total Amount Payable excluding GST: $8,166.80 SGD
GST Payable (@ 7%): $571.68 SGD . N
Total Amount Payable including GST: $8,738.48 SGD Cﬂpy of Invoice - Not A Tax Invoice
Standard Invoice

SUPPLIER:
. Invoice Number: Subtotal $2,750.00 SGD
Posial Auldrses: Invoice Date: Sunday 3 Nov 2018 6:17 PM Total Tax: $0.00 SGD
mg;i:rcemgswmm ' GMT+08:00 Total Gross Amount: £2 750.00 SGD
Singapore Original Purchase Order: EP Total Net Amount: $2,750.00 SGD
GST ID: GST12989000 Amount Due: $2,750.00 SGD



mmmm E-Invoicing — Partial Invoicing

i

Fyechaa Urdeg
(LIRS E
ALinE 2453 50 A0

Locate and open the Purchase Order. Partially
invoiced PO will be displayed. Note: All previous
documents are displayed under “Related
Documents”.

ﬂ' Ariba Network

Purchase Order: EP4295

Irll.lai'.ll I ne Hidi
sandaed I
Lirardm al o T i
] skl Ly Oredar Ditai Orcler Hislory o

i -1 T4 ] Lifsi- B it Whauric

RCEST Lt em Distit Mama
- [ ]

)@f“* il PRIVATE & CONFIDENTIAL

[
snnapara

Click on “Create Invoice”. Select “Standard Invoice”,
confirm the Supplier Tax ID and scroll down to line
item. Check on “Tax Category” and select the Tax
type according. (7% GST/GST Standard OR 0% Not
Applicable/GST Out of Scope)

Yrwricik] Fe

it CXM

Lraricae Loy

Taras

0% ot Applicable / Exampt

7% G5T / GET Sandard

i - .
% w51 [ daro Hatad

0% Mot Apphcate | GST Out of Seop.

Taxes

G Mot depdicabla | Eeampl
i sl | GS] Shrdard

e GST  Zero Rated

0 Mol Aoplicabe { GST Oul of Scop

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — Partial Invoicing

( N\
™ Complete line item details by < Screen display “Create Invoice” ok Screen will display PO with status
indicating the correct quantities for page. Review the details. Click on “Invoiced” or “Partially Invoiced”.
invoicing. Click on “Update” then “previous” if need to amend or Note: “Invoiced” means all items in
click on “Next”. click on “Submit” to proceed. Click the original PO has been invoiced.
on “Exit Invoice Creation”. “Partially Invoiced” means there
L] are items still not invoiced in the
> B/? original PO.
. i 3 Line liems, 2 Included, 1 Previously Fully Invoicad
Line ltems Create Invoice
Imsert Line Item Options
Gonle and submil this document, 18 wil acl e eleciiomically signed acconding 1o the congllance mag and your casiomens ot rekes, The documend's o isating cous ]
lax Category.  QeT Shipping Dacumenis Spedial Handling Discount Add to Includad Lings document's dostinetion counlry Is:
¥yt wil yaaif imseizan s atisrad i b Aiika lonf) tarm decumant arebiving, pou can subaeibe 1ok irchaing sbivica Now il youwl sk b abis i pichive ol e, St po dubizrila o
the archiving nervice.
Mo Inchude Typa Par # Description Customes Pant # Qusntity Il Unit Prics Subriota Siandard nwolce | Tax lnviske
1 » WATERIAL feam Parina Itam Drescription Lina 1 * | EA 5150000 AUD 5150000 AUD
Furribas - TESTRAN0Y fabiatal $1,500.00 AUD
Clagsification Damein: | umspsc Code: | 45102102 ramevs § ::,:m?;;:n:mmlu:l M 4 I 5:;;.:: :J;
M Inchude Type 4l # Disserigitian Custames Pan # Cusantity It Unit Priea Eaibantal Am 15000 AT
2 ﬁ O WATERIAL  hem Parno? Itam Description Ling 2 ﬁ 0 EA £2.000 00 AU 50 AUD Invoice TESTGE000S has been submitted. Hrmount HEANMD
M. Imchude Type ‘arl # Diescrigtion Cugtomes Pal# Quantity Unil Unit Price SubAotal L -Illl";l"-:l-l-l:- l:-l.;:h:l;l- ¥
1 (® MATERLAL tem Parinad Itam Dascription Lina 3 2 EA 52 004 00 ALD 54,000 00 ALID
Note: 5
. . . . . . - Purchase Order
1. Only outstanding totals will be displayed in the “Quantity” field. | Save Exit Mt l I Purchase Ordar
y o & play Y . . ' | (Inveiced) {Partially Invoiced)
2. Zeroindicates the total on the Purchase Order has been fully invoiced. g 0000220677 0000220714

3. Slide the “include” from green to

K eaied

s ngapara

grey.
PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Amount- $59.97 AUD
Version: 1

Amount- 5499 50 ALD
Version: 1



mmmm E-Invoicing — Adding Comments

o
Create Invoice
¥ Invoice Header
Summanry
Purchase Order: _EP4938
MYy OHCe
oice Date:* | 14 Oct 2020 =
Service Description
Supplier Tax ID
Remit To: VENDOR43603 - TEST_PO
Singapore
Singapore

Sill To:  Resorts World At Sentosa Pte.

Singapore
Singapore
Payment Term
Met Termi{days) 30
@ {_E‘ F I:"".,.,“ ‘H PRIVATE & CONFIDENTIAL
S noanara

At the “Invoice Header” section, click
“Add to Header” and select

“Comment”.

Subtotal:
Total Tax

Total Met Armount

Amount Due:

£0.00 SGD
£0.00 SGD
$0.00 SGD
$0.00 5GD
$0.00 SGD

Update ] [

=) (e ) .

* Indicates required field [ Add to Header ]

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Additional Reference Documents and Dates

Attachment

Feedback

6



mmmm E-Invoicing — Adding Comments

-
M~

At the “Add Comment” page, scroll down to “Comment” section, input information.
Invoices should indicate:-
e Brief description of services performed,

e For which location/equipment and
e When the service was carried out.

To attach supporting documents (e.g. service report) where applicable.

g

Additional Fields

upplier Account ID # | | Service Start Date: | =
Customer Reference: | | Service End Date: | E
pplier Reference | |
Payment Mote: | |
Supplier: VENDOR43603 - TEST_PO Choose Address | R | Wiew/Edit Addresses
Singapore Customer,

Singapore

Email | |

Bill From: VENDORA43603 - TEST_PO Wiew/Edit Addresses
singapore
singapore

Comment

Key in required information:-
o Example:-
T et = West Zone Cleaning Service for the period 15 July to 14 Aug 2020,
= Casual labour for Wedding Event on 13 Aug 2020,
@@mﬂ PRIVATE & CONFIDENTIAL = Maintenance Services and Parts SOR (Describe the Equipment) in Jul 2020.

L e All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmm Modifying Invoices

i

Clicking “Exit” during the
invoice creation prompts the
User to “Save”, “Delete”, or
“Continue” working on the
invoice.

Create Invoice

1

Save your invoice at anytime
during invoice creation to
work on it later.

When ready to resume work
on the invoice, Click on
“Orders to Invoice”.

Note: You can keep draft

E:? invoices for up to 7 days.

Ariba Network

Create Invoice

v Invoice Header

Summary

Purchase Order: EP4295

Help Center >

Subtotal: $8,166.80 SGD

te:* | 5 Apr2019

RemitTo | SG Supplier v

sG
Singapore

Bill To: rwsbillto@rwsentosa.com

$0.00 SGD
$8,166.80 SGD
int:  $8,166.80 SGD
ue: $8,166.80 SGD

Orders, Invoices and Payments
3 1 0 0 A
Orders to Invoice Orders that Need | es Rejected Orders witt More

[
snnapara

)@fﬁ frotenertel PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

View/Edit Addresses



mmmm Edit and Re-Submit Invoices (Rejected Invoices)

Invoices can be rejected due to missing information, incorrect information or requested by the Supplier due to Invoicing errors.

— Locate and open the email indicating that an N Click on “Edit” and “Resubmit”. The invoice
invoice has been rejected. Open the invoice. is displayed. Correct errors, these will
The rejection reason is displayed. usually have a red error message. Finalise.

Invoice: 117655-4 m

Ecit Creabs Line-mem Credit Memo Copry This Inveice Prim Cowmiead PFOF - Expon XMl

Oetad Schedul=d Payments Hies boary

( Rejscted Imvoice:
Repsons
ROE Incormect Quaniines

Comment: peass 19-08-07 T21 2o 4507 0LIne fem: Line Humberi Fart Numberithod Avallabks Descriphion Tes! Excl Recsived CHianiny The Inmvoeoe

Stamndard Invoice +F Tax %Diu}r

Slumus = b ol S250000 KLID
nuoice:  Rajecied Total Tax E25.00 ALD
Routing Acknowledged Total Gross Amourd 27500 A0
nwoice Numbar 1176554 Tital Mat Armourt FEFLO0 &LD
Inwoice Date: Thursday & fusg 2019 1:E3 PM GMT+ 100D Armownt Diue SAFS00 ALD
o _|i|| I Furchase Cedar 45 HI0OE 54
Submisgion Method Online
Cwigine Swpplar

Sownce= Daocuwmeent Ordes

PRIVATE & CONFIDENTIAL
All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Transaction Status

Sent

Approved

Paid

Rejected

Cancelled

@ )@fﬁmﬂ PRIVATE & CONFIDENTIAL

AN ﬂn"r;u

Invoice Status
(Status of RWS’s action on the Invoice)

RWS has received the invoice but has not approved or rejected it.

If the invoice doesn't have any errors, RWS approves the invoice for
payment, which changes the invoice status to "Approved”.

RWS has indicated that the invoice is paid or in the process of being paid.

The invoice failed validation on Ariba Network, or RWS rejected the
invoice in their invoice processing system. You can edit and resubmit a
rejected invoice.

You canceled the invoice and can't make any further changes to it.

If you configured your Invoice Notifications under “Electronic Invoice Routing
Modes”, you will receive emails regarding invoice status.

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



Contract Invoicing

@ @mﬂ PRIVATE & CONFIDENTIAL
el "'"'"’“ All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Points to Note

Contract Invoicing

Contract invoices are created in the Ariba Network against Contract orders.

Contracted orders are typically when Supplier performs recurring services as defined in a contract, where agreed
pricing terms and rates exist and invoices are submitted at regular intervals (i.e. monthly).

When a contract order is published, Supplier will be advised by Resorts World at Sentosa Pte Ltd what the Contract
Order number is (e.g C12345).

Take note of the following when creating invoices:
= The tax rate and category must be selected for each invoice.

= Taxes can be added at the header level or at line level.
= Partial invoicing is allowed.

@ Kew7bunrtel | PRIVATE & CONFIDENTIAL
il All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

— Log on to Ariba Network. Click on “Create” o Screen displays “Create Contract Invoice:
and select “Contract Invoice”. Select Customer”. Select Customer and click
on “Next”.

Home Messages Documents ~ Create ~

CREATE

ﬂ Mon-FO Invoice

Orders, Invoices and Payments All Customers Last 14 days Mow we're mobile. Contract Invoice

51.34K
Check it out.
U G G G (T 1)
Orders to Invoice Orders that Meed Invoices Rejected Invioices Pending M ¥ P
Attention Approval ore-.. = App Store
Ariba Network Help Center >

Create Contract Invoice: Select Customer “

Select a customer from the list below and dick Next to continue the process. If the customer is not in the list dispiayed, you can search for them by entering the name in the Customer Name entry field

Customer Name: | |

D Resorts World at Sentosa Pte Ltd - TEST

@ )@fﬁ frotenertel PRIVATE & CONFIDENTIAL

2

il ol All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

™ Screen displays “Create Contract Invoice: < Screen displays “Create Contract Invoice:
Select Customer Contract Site”. Select the Select Contract”. Click on “Select” to choose
“Business Unit Address”. Click “Next”. the Contract.

Ariba Network Help Center 3

Contract Invoice: Select Customer Contract Site “

Select which Business Unil Address you want by access and click Mext to confines the process

child1 Chia Hong Chuan

Ariba Networlk Hiolp Carter 3>

Create Contract Invoice: Select Contract Praw Nt

Enter the information requestied in the Ssids below. Required Sofllare indicated with an asterisk (). Chck Maxt 1o continue creating the imvoice

™ 1w e L-EJ

(o valee) | select |
F REY ILE
)
@ {_ “‘H PRIVATE & CONFIDENTIAL
Enonnara

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

)

Screen displays “Choose Value for Contract”.

Click “Select” for the required contract.

Choose Value for Contract

ID v | Search
D Title

C484 GST Foreign Comact

C483-v2Z GST Local

C4ATS Test Contract Request Milestone TAX INV .

C404 Confract Based Imwoicing_A.l

ft_ﬂ frotenertel PRIVATE & CONFIDENTIAL

AN ﬂr;:lm

Effective Date | Expiration Date
Tue, 12 Mar, 2018 Fri, 13 Mar, 2020
Tue, 12 Mar, 2018 Fri, 13 Mar, 2020
Sat, 8 Mar, 2019 Thu, 12 Mar, 2020

Mon, 18 Feb, 2019  Tue, 30 Apr, 2019

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Status
COpean
Cpen
Opean

Open

salact o~
Selecl

Select J
Selecl | e

==




mmmm Contract Invoicing

n Note: The value of the Contract
Invoice is zero, this is due to the

items of the contract are yet to be
added.

Click on “Add to Header” to add ™~
additional information. Select the
applicable action, if required.
Scroll down to “Supplier VAT”.*

Scroll down to “Additional
Singapore Specific Fields”. Enter
the “Tax Invoice Number”. 2.
Select the check box that says

I;:? “Accept”.

Ariba Network

Create Invoice

* |Invoice Header

Summany 5

{ if

6 :w-l JiDna '.“:""1"'?" " [}' LEmEnits and : e
000 SGD
000 SGD ATHTHRN
000 SGD
0 00 SGD Aftachmeant
$0.00 SGD

Contract Mumber 4TS
i W C123Tas
e Dale 11 Rlar 2018
= e ripfion
Supplier VAT

Supplier VAT/Tax ID Tax12345

*Note:

Supplier VAT/Tax ID will be auto-populated if Supplier has completed tax id in their
company profile. If not, enter the Supplier VAT/Tax ID.

[
snnapara

)@fﬁ frotenertel PRIVATE & CONFIDENTIAL

Additional Singapore Specific Fields

GST12088000

The Company/l hereby declare that the information furnished above is true and
accurate for tax purposes. In the eve nt that any of the above information is found fo be
false or untrue or misieading, the Company/l is’am aware that it may be held lia ble
RWS reserves the right 1o request further documentation from the Company/l where it is
required to provide further evidence in respect of a transaction through the Anba system

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Contract Invoicing

00 Scroll Down to Line Items. Click “Add Items”. o All items that are part of the Contract will be
Screen displays “Create Contract Invoice: displayed. Enter the “Quantity” based on the

Add Contract Item”. unit of measure. Click “Add Item”. Repeat

the above step until all required items are

D? added. Click “Done”.

Laome lEeEsrTes

Trvnaeat e Feer COaplcsren

Coreahe Corbrmect] rpeoescs Ao Coembrasct Berm [-m—}

i.
I
L]
i
1T
ma
[}

ey C ru

S Yo = cmescrrYicE 1w o meemlreeage bt

@ )@fﬁmﬂ PRIVATE & CONFIDENTIAL
fns "'"“ = All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Contract Invoicing

o
L

Line Nems

Click on the check box for Tax Category. - A tax section will open for each item.
Select the applicable tax value from the drop Confirm or change the tax Category on each
down list. Click “Add to Included Lines”. item. Click “Next”.

107 B | ' [ |

e L

@@Wﬂ

AN l'I|'s.r\Cl

PRIVATE & CONFIDENTIAL
All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Contract Invoicing

(o]
i

Review the Contract Invoice. Click “Submit”. Click on “Exit”.

Craala Invoice 12

Caontwmm and subvmet thes Do wmeenl. 1 owill B @bectronel by Sagimesd SoC oftihimg 10 e Cowrltirees of deagen aned de-shndtecn of oireoecs . The diebuimeent & Sregui@teisg .. - o T T
doumesnt’ s de-Slnathon Country - Sargdpor e

W you vl yoos Wvwolces b0 be slored in the Ariba homng erm docsmeenl @rcheving, you can subscnibs o &mn S chirvimg servior Mols thl you will slso be shils 1o srohive sld imwsiors oroe o
susbacribs o Bee archrvisg serveor

Tax Invoice

Ariba Network Heslp Centes

Invoice C123Test has beaen submitted

« Print a ooy of Hhee inecscs

[ » Exit imeoics creation

il ] All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

@ )@fﬁ frotenertel PRIVATE & CONFIDENTIAL



Credit Memo

@ @mﬂ PRIVATE & CONFIDENTIAL
el "'"'"’“ All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



s Credit Memo

- To create a Line Item Credit Note for N Click on “View Invoice”. Screen shows the
Standard Account, locate the “Invoice “Supplier Login” page. Click “Continue” and
ﬂ. Status” email from your mailbox. log in to your account.

From: network_accounts@ariba.com [mailto:ordersender-prod@ansmtp.ariba.com]
Sent: 16 January 2020 5:41 PM
To: Jonalyn MURILLD
[Suhject: Approved - Invoice Full - 12345 - to Resorts World at Sentosa Pte Ltd - TEST (AMID: ANO1400403526-T) - Motification from Ariba Network ]

SAP Ariba

Your customer Resorts World at Sentosa Pte Ltd - TEST updated your invoice on Ariba Metwork. Click View Invoice to log inte your Ariba Network account (ANID: AND1445837822-T).

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Country SG
Customer Resorts World at Sentesa Pte Ltd - TEST Supplier ngin
Invoice number Full - 12345
Invoice Status Approved ( l \
User Name
Description:
Fassworg 2
Login J
Hawing trouble Togging in?
Mew to Ariba?
Register Mow or Leam Maore
@ )@f“* il PRIVATE & CONFIDENTIAL
B noapara




s Credit Memo

o

The invoice page is displayed. Click on “Create Line-ltem Credit Memo”.

Note:
Supplier can only create a Line item Credit memo for approved invoices.

.l'ﬁl. rl |:| a N e 1. wWor k

Invoice: 001-VP

vi= |berm Gt Mo Copy This Invoice Primt  Download FOF  Export cXML

Drestail

Schaduled Paymants History

Standard Invoice

@mﬁx

ar
snnapara

Status Subtotal
Irvoice: Approded .
fouting: Acknowledped Tatal Specal Handine
rvalce Mumber @ 001-VP Total Shipping
winice Date : Wednesday 28 Feb 2018 2:30 AN GMT-08:00 Todal Charges
Submission Melhod - Paper Irvoice Total Discount Amour
Cirigin = Supplier Amount Due

PRIVATE & CONFIDENTIAL
All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

50,00 SGD
20,00 SGD
80,00 S5GD
$0.00 5GD
$0.00 5GD
100 SG0
30.00 5GD

Help Center 3




mmmm Credit Memo — Adjustment on Quantity

p
< Select “Quantity Adjustment”. Enter “Credit Memo 0 Scroll down to locate “Reason for Credit Memo”.
#”. Confirm the “Credit Memo Date”. Confirm or Enter the “Reason for Credit Memo”. Scroll down to
enter the “Supplier Tax ID”. (Complete all fields “Line items”.

with an Asterisks. All other information in the
Summary, Tax, Shipping, Special Handling,
Discount, and Additional Fields should default.) I:?

Craate Limnedterm Cradil Mermo - E “

B WL e AUD

¥ = 2 - by s Saht % B G0 0 &L Wi B i B Pkl eeaanes
¥ A AT
T . 35, S04 D0 SN0
=FT e 12 Sap ZK15 — 5 ot Sy ot b Sl S0
3 3 £ 3 -

[ = Ll = L iFNAEn TR ] NOte:
[E—— ] All totals are shown as a Negative and tax must be added at Line item level.
ST Sl
= - L Vivomyg Coboan
[ Goods Damaged mmaad e carbon ]
@l )@f“* frotenertel PRIVATE & CONFIDENTIAL
NG -'||'| ra

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Credit Memo — Adjustment on Quantity

© At “Line Items” section, locate and update ~ Click on “Update” once all items have been
the “Quantity” of the credit for each item. actioned based on the Credit. Click on
Remove items that are not required for “Next”.

credit using the “Include” slide bar.

[:] I T - : e i —

@ {.__E‘ w i ‘;.‘d‘f{ PRIVATE & CONFIDENTIAL
il o All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Credit Memo — Adjustment on Quantity

~

o Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the

Credit Memo or send a copy to your Buyer. Previous = Returns to the Purchase Order.

> Done = Returns to Email.
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mmmm Credit Memo — Adjustment on Price

<

Select “Price Adjustment” and click “Yes. Enter 0
“Credit Memo #”. Confirm the “Credit Memo Date”.
Confirm or enter the “Supplier Tax ID”. (Complete all
fields with an Asterisks. All other information in the
Summary, Tax, Shipping, Special Handling, Discount,

and Additional Fields should default.) >

Scroll down to locate “Reason for Credit Memo”.
Enter the “Reason for Credit Memo”. Scroll down to
“Line items”.
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mmmm Credit Memo — Adjustment on Price

© At “Line Items” section, locate and update

the “Quantity” of the credit for each item.
Locate and update the “Unit Price” for the
line item that requires price adjustment.
Remove items that are not required for

credit using the “Include” slide bar. >
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Click on “Update” once all items have been
actioned based on the Credit. Click on
“Next”.
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mmmm Credit Memo — Adjustment on Price

)

c Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the
Credit Memo or send a copy to your Buyer. Previous = Returns to the Purchase Order.

> Done = Returns to Email.

Crraate Line-Haem Cradit Mamao Prendoes T wt

Comdine snd Sibad the line e Ccredin memo, 10wl &l e alectironically signed acsonding to the coanin ies: of origin and Sestinataen ol inveice, The dosiment™s ofigisati|ag couming is:Luzralia : APTE dearnstion codintry s ugmalia
I o i e L ORI D s B0 b Sloied b e Bl |¢H"Iﬂ T i i i G iy il'rg. Okl Can asubscriba b s alﬂhi?illg Sty 1o, Ml that yoi will aleo b ahibi: 1o archive old invelcas anca SO il

<. chindiag Sereti.
Lire-Item Credil Memo

§ Original brecica Moo SETESE]

Credil Mamo Humzer CARNISAT Suktalal S T 00 ALD
CrgE] Wisang Diate Thiesday 12 S 2008 0005 AR GMT+10:00 Tistal Tae &-4 32 0 ALID

Invoice CRN998T has been submitted.

= Frint & copy of the imeoir 9
[ Fxt invoice crestion

Invoice: SRT7ES4

Creabe Line-liem Credit Memo. Cepy Thie Invoice Pwint Dowmload POF Expezet XML

Credail Scheduled Faymeants Famiitanca History

Standard Invaice ¢ Tax inwvaica

s ngapara

)@fﬁ frotenertel PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



