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E-Invoicing



mmmm E-Invoicing

— Log-in to your Ariba Supplier Network. Go to
“Inbox” and check on the Purchase Order to
perform invoicing on.

Home Outbax Catalogs Reports

Orders and Releases

Orders and Releases Items to Confirm Items to Ship
> Search Filters

(ﬂem and Releases (2)

Ver Custome guiries Ship To Address

WS Corp Office
Order EPaTIE 1 Resorts World at Sentosa Pte gi‘;saf:.jrz Drfics
=T Ltd - TEST ne=F
Singapore
WS Corp Office
Order EPATIE 1 Resorts World at Sentosa Pte gi‘;saf:.jrz Drfics
= Ltd - TEST ngap
Singapore

Not Specified

Not Specified

Click on “Create Invoice” and select ”“Standard
Invoice”. Alternatively, you may click on “Action”
and select “Standard Invoice”.

%8,166.80 5GD

%8,166.80 5GD

L' | Create Order Confirmation w | | Create Ship Motice |[}‘ Hide |

[ Standard Inwvoice
Credit Memao
Line-Item Credit Memo
Line-Item Debit Memao

T LSSt

ar
snnapara

PRIVATE & CONFIDENTIAL

Documents ~ Create

2

te Order Status Settlement Amount Invaiced Revision Actions

& May 2019 Partially Invoice 581668 SGO Original
Invoiced
0 Actions
Invoice $1,63: Actions
al Actions =

Partialty

& May 2019 .
Invoiced

Confirm Entire Order
Update Line ltems

Ship Motice

[ Standard Invoice ]

Credit Memo

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — For GST Registered Supplier

(" N\ \
™ Invoice is automatically pre- < Check on “Tax Category” and LN For multiple line items, just
populated with the PO data. click on the dropdown. Select tick the box on the left.
Complete all fields marked the option with “7% GST/GST Uncheck lines which you do
with an asterisk and add tax Standard”. Click ‘Add to not want to invoice. Click on
as applicable. Included Lines’ to apply tax “Next”.
I:? to line items. E,?
J
Ar|ba Network _ Help Center » Lire tems
Create Invoice Update Save ‘ Exit @ Inaset Lins lism Oplians
asT
v Invoice Header * Indicgtes redemed field Add to Header v
Taxas
Summary i
Purchase Order: EP4295 Subtotal: $8,1ggggggg View/Edit Addresses A Mot Aondicable | Fll"' i i
#* | nt: $8,166.80 SGD -
nt: $8,166.80 SGD >3
et 5Apr2019 = : $8,166.80 SGD T3 5T 1 GST Standard
1% (51 [ Lo Hatad
Supplier Tax IC
r 0% Nix Applcable | GBT Out of Beop.
RemitTo = SG Supplier v
SG
Singapore
Bill To:  rwsbillto@rwsentosa.com NOte:
;’ﬁ;m Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,
@ @_ﬁ*‘"‘“ﬁ‘_‘-’ PRIVATE & CONFIDENTIAL spaces, periods, or other special characters in the Invoice # field.
il ] All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — For Non-GST Registered Supplier

i Invoice is automatically pre- < Check on “Tax Category” and Ln For multiple line items, just
populated with the PO data. click on the dropdown. Select tick the box on the left.
Complete all fields marked the option with “0% Not Uncheck lines which you do
with an asterisk and add tax Applicable/GST Out of Scope. not want to invoice. Click on
as applicable. Click ‘Add to Included Lines’ “Next”.

I:? to apply tax to line items. B:?

Ariba Network L T— Help Center 3 Line ltems
Create Invoice Update Save ‘ Exit @ Isset Lirve Itam plians
GET
v |nvoice Header * Indicates requmeeTield Add to Header v
Tanes
Summary
S Sublotal: $3.1660SGD Ve B Addrasees 14 Mot Apnlicable | Exampl
ol $0.00 SGD
voice # | $8.166.80 SGD ol | LS| Shardand
; ount: - $8,166.80 SGD
nvoice Date:* 5 Apr 2019 =] Amount Due: $8,166.80 SGD 185 ST/ Pero Rated
Service Description 0% Mol Agphcable F T Oul of 3¢ Ji
Suppli D
RemitTo = SG Supplier v
SG
Singapore
Bill To:  rwsbillto@rwsentosa.com Note.
gﬁ;’am Invoice numbers cannot contain leading zeros, lower case letters, dashes, slashes,
spaces, periods, or other special characters in the Invoice # field.
@l Keost boetet PRIVATE & CONFIDENTIAL
el "'"'"’“ All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm E-Invoicing — Review and Submit Invoice

O

Ariba Network

Create Invoice

Review your invoice for
accuracy on the “Review
page”. If no changes are
needed, click “Submit” to
send the invoice to RWS.

e

(1~ Invoice layout for GST o0
Registered Supplier.

L=

Invoice layout for Non-GST
Registered Supplier.

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:Singapore, The

document's destination country is:Singapore.

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service, Note that you will also be able to\archive| {d) Jvoices once you

subscribe to the archiving service.

Tax Invoice

Number; 12344656

Invoice

nvoice Date: Friday 5 Apr 2019 11:03 AM GMT+07:00

Original Purchase Order: EP4295

REMIT TO:

Supplier0000000803 - TEST

Postal Address:

SG Supplier

ABC Remittance address
SG 1000

Singapore

Remit To ID: 1000001

T LSSt

AN ﬂp:'m

Total Amount Payable excluding GST: $8,166.80 SGD

Total Amount Payable including GST: $8,738.48 SGD

BILL TO:

rwsbillto@rwsentosa.com

Postal Address (default):

8 Sentosa Gateway Company Registration No. 200502573D
SGP 098269

Singapare

Address ID: RWSARIBA

PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

y,
Tax Imvoice
Help Center »
Invoice Number:
Vious Save Exit R Weche&day 15 Jan 2020 12:00
| | ‘ m R PM GMT-+08:00
Original Purchase Order EP. -

Total Amount Payable excluding GST: $1,000.00 SGD

GST Payable (@ 7%): £70.00 SGD

Total Amount Payable including GST- $1,070.00 SGD

GST Payable (@ 7%):  $571.68 SGD . .
o rame e Copy of Invoice - Not A Tax Invoice
Standard Invoice

SUPPLIER:
R Invoice Number: Subtotal $2,750.00 SGD
Postal Address: . ) Sunday 3 Nov 2019 6:17 PM Total Tax: $0.00 SGD
Singapore Invoice Date: GMT+08:00 _
SINGAPORE 510134 B Total Gross Amount: $2.750.00 SGD
Singapore Original Purchase Order: EP Total Net Amount; £2,750.00 SGD
GST ID: GST12989000 Amount Due: $2,750.00 SGD



mmmm E-Invoicing — Partial Invoicing

- Locate and open the Purchase Order. Partially
invoiced PO will be displayed. Note: All previous
documents are displayed under “Related
Documents”.

Orders and Releases (2)

=

N Click on “Create Invoice”. Select “Standard Invoice”,
confirm the Supplier Tax ID and scroll down to line
item. Check on “Tax Category” and select the Tax
type according. (7% GST/GST Standard OR 0% Not
Applicable/GST Out of Scope)

Puechaes Order )
e el o Emre RWS Corp Office
{Parmbi ke ®  Order EP4738 1 ftf:‘_:'Tt'ES'“ﬁ’T” Id =t S=ntosa Pie Singapore
0000220714 AW Carp Office
— - R Resorts World at Sentosa Pte . - o
Afoiint =195 51 b Order EP4736 1 Lid - TEST = Singapore
f . Singapore
I||I'llal'.'lll e
it “'J italge "'-'.'I':'lFl"E-"JF L Create Order Confirmation v Create Ship Notice I Hide |
I \ q T4 L —
(et Decumarts ¥ 74462
RICBST
- B Credit Memao
Line-ltem Credit Memo
Line-ltem Debit Memo
)@f“* frotenertel PRIVATE & CONFIDENTIAL
il ] All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Taras

3% Mot Applicable / Exampt

7% BT/ G3ET Standard

% s | Sern R

0% Mof Applcabde | GST Ol of Beop.

Taxes
1 Mot Aopdicabla | Exampl
4% GST | GST Shardard

e GST / Zem Rated

0% Mot Aopicatie F GHT Cut of Scop




mmmm E-Invoicing — Partial Invoicing

™ Complete line item details by = Screen display “Create Invoice” | [ Screen will display PO with status )
indicating the correct quantities for page. Review the details. Click on “Invoiced” or “Partially Invoiced”.
invoicing. Click on “Update” then “previous” if need to amend or Note: “Invoiced” means all items in
click on “Next”. click on “Submit” to proceed. Click the original PO has been invoiced.
on “Exit Invoice Creation”. “Partially Invoiced” means there

| are items still not invoiced in the
I:F E/F original PO.
J
. 3 Line liems, 2 Included, 1 Previously Fully Invoicad
Line ltems Create Invoice '

Imsert Line Item Options )
Gl aiid submil Ak document, 11 wil act e aleciorcally signed acconieg o e Gomgiiancs mag aid your Ceslomis ivoid reks, The documen’s ofk isaiig ;ous Thi
Tax Category. = QST Shipping Documenis Spedal Handling Discount Add 3 Included Lines tocument's destingtien comtry |s:
U et wi il i s b b i iha il loa) tai decumant arehiving, pou an eibaciba 1o as archaing saivica. Mow that yoirwill slic b abia 1o archive ol fves.  Caéd ponl dubieiibs ia
the archiving nervice.
Ya Imchude Typa Parl # Descrption Customer Parl # Qusantity Il Linit Pricz e Tlafie b Standard Involce Tax Involee
[ s [ o
1 ( MATERIAL e Parina Itam Dascripfion Line 1 * 1 EA 5150000 AUD 51,500 00 AUD
nhis - TESTBGNI0Y fadital 41,500.00 AUD
ClassHication ) ( £BI02102 Removs viokoe Cute . Thueecey 4 Jan 018 1145400 GHTe 1000 @:!, faal Tas §150.00 AUC
LhOimIgan: Code: | 2610
T | st o el A Totsl ek Al 34500 AUD
M Insishicle Type il # Description Customes Pan # Clisantity Jriit Uit Price Subdotal kil il Ameail SIS0 AUC
invoice TESTEE0D0S has been submitted ot e S
2 L MATERIAL tem Parina2 Itam Diescription Line 2 0 EA £2 00000 ALID 50 AUD ’
Exckider ine dems canmal be modied
o ._._: Y R - =
M. Imchude Type ‘arl # Diescrigtion Cugtomes Pal# Quantity Unil Unit Price SubAotal = Exeil invoie crealian
1 (® MATERLAL tem Parinad Itam Dascription Lina 3 2 EA 52 004 00 ALD 54,000 00 ALID

Note: 5
|
1. Only outstanding totals will be displayed in the “Quantity” field. | save /] Beit MNext l Purchase Order Purchase Order

{Invoiced) {Parfially Invoiced)
2. Zeroindicates the total on the Purchase Order has been fully invoiced. 3 0000220677 0000220714 !
3. Slide the “include” from green to grey. Amount: $59.97 AUD Amount: $439.50 ALID
it drietel PRIVATE & CONFIDENTIAL Version: 1 Version. 1
mﬁnmmm All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm E-Invoicing — Adding Comments

o
Create Invoice
¥ Invoice Header
Summanry
Purchase Order: _EP4938
MYy OHCe
oice Date:* | 14 Oct 2020 =
Service Description
Supplier Tax ID
Remit To: VENDOR43603 - TEST_PO
Singapore
Singapore

Sill To:  Resorts World At Sentosa Pte.

Singapore
Singapore
Payment Term
Met Termi{days) 30
@ {_E‘ F I:"".,.,“ ‘H PRIVATE & CONFIDENTIAL
S noanara

At the “Invoice Header” section, click
“Add to Header” and select

“Comment”.

Subtotal:
Total Tax

Total Met Armount

Amount Due:

£0.00 SGD
£0.00 SGD
$0.00 SGD
$0.00 5GD
$0.00 SGD

Update ] [

=) (e ) .

* Indicates required field [ Add to Header ]

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Additional Reference Documents and Dates

Attachment

Feedback

6



mmmm E-Invoicing — Adding Comments

-
M~

At the “Add Comment” page, scroll down to “Comment” section, input information.
Invoices should indicate:-
e Brief description of services performed,

e For which location/equipment and
e When the service was carried out.

To attach supporting documents (e.g. service report) where applicable.

g

Additional Fields

upplier Account ID # | | Service Start Date: | =
Customer Reference: | | Service End Date: | E
pplier Reference | |
Payment Mote: | |
Supplier: VENDOR43603 - TEST_PO Choose Address | R | Wiew/Edit Addresses
Singapore Customer,

Singapore

Email | |

Bill From: VENDORA43603 - TEST_PO Wiew/Edit Addresses
singapore
singapore

Comment

Key in required information:-
o Example:-
T et = West Zone Cleaning Service for the period 15 July to 14 Aug 2020,
= Casual labour for Wedding Event on 13 Aug 2020,
@@mﬂ PRIVATE & CONFIDENTIAL = Maintenance Services and Parts SOR (Describe the Equipment) in Jul 2020.

L e All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Search for Invoices (2 methods)
Quick Search

“' From the “Home Tab”, select N Select “RWS” from “Customer ™ Enter “Document No.”, if known.
invoices in the Document type to Drop” down menu. Select “Date Range”, up to 90
search days for invoices and click on

“Search”.
Haorme Mmoo b CataloE=s Repoarts
InuoHces o™ Al Custormers P (I“'_:- — = '.._.—-I:E'J C\
Sl st
COutstanding Invoice [=:E-E:.—:5 wiorld at Sentosa Pte Ltd - DEW ]

Refined Search (allows a refined search of invoices within up to 90 last days.)

! Filters from Outbox (Invoices). N Enter the criteria to build the ™ Click on “Search”.
desired search filter.

- [ Catalog=s  Resons
Min. Amount

Invoices

2. Amount

r scorch Filers | R

- Partiasl member Exact number . N
Show Onty Imoices Submitted from the Customer’'s System

Show only Inwoices with Imaice Ad duTs
Date Rangs Oher — oo Show only Inwoices. with Imwice Addendums.
Start Datec= | 23 Jam 2020 ™
End Date:= | 23 Jam 2020 s
Supp eferonce =

=12

PRIVATE & CONFIDENTIAL

il ] All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

6y =t

Fumber of Results 100 ke l Saarch I



mmm Modifying Invoices

L

Clicking “Exit” during the
invoice creation prompts the
User to “Save”, “Delete”, or
“Continue” working on the
invoice.

Create Invoice

[Ea] (1

Save your invoice at anytime
during invoice creation to
work on it later.

When ready to resume work
on the invoice, Click on
“Orders to Invoice”.

Note: You can keep draft
invoices for up to 7 days.

Ariba Network

Create Invoice

v Invoice Header

Purchase Order: EP4295

sle:* | 5 Apr 2019

RemitTo | SG Supplier v

sG
Singapore

Bill To: rwsbillto@rwsentosa

.com

\ —
* Indicates requied

Subtotal: $8,166.80 SGD

Tax $0.00 SGD
int: $8,166.80 SGD
int:  $8,166.80 SGD
ue: $8,166.80 SGD

Orders, Invoices and Payments
3 1 0 0
Orders to Invoice Orders that Need nvoices Rejecled Orders witl Mo

[
snnapara

@ )@fﬁ frotenertel PRIVATE & CONFIDENTIAL

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

field

Help Center >

View/Edit Addresses



mmm Edit and Re-Submit Invoices (Rejected Invoices)

Invoices can be rejected due to missing information, incorrect information or requested by the Supplier due to Invoicing errors.

— Locate and open the email indicating that an N Click on “Edit” and “Resubmit”. The invoice
Invoice has been rejected. Open the invoice. is displayed. Correct errors, these will
The rejection reason is displayed. usually have a red error message. Finalise.

Inyoice: 117655-4 m

Echi Creabs Line-wem Credit Memo Copy This Invoice Prient Dowmioad FOF Export XML

Otz Schedulsd Payments Hiesboary

( Rejectad Imvoice:
Reasons
ROS . Incarmect Cruaniites

Comment: pleasa resubhm O7T21: 25 48-07-004Line ferm: Line Mumber1 Fart Bumberiidot Aveilable Deacription: Tesd Exck Received Duanify The involcs

= = Oreg = = i

Stamndard Invoice F Tax z.rl:-iq.l-r

SlauE S b ot S50 A1LD
nuoice Rajacted Total Tax E25.00 AL
Routing  Acknowledgec Total Gross Smourd F2TR00 A0
nvoics Mumbar 11 TESS8 Tokal Mat Srmount FEFL00 410D
Inwoios Dale Thursday 8 fusg 2019 1:55 PR GMT+10:00 S mowmnt Dioe SAFSO0 ALD
Driginal Purchiase Cedar:  49HI0DEIS4
Submission Maethoc Onlina
Cwigine  Swppliar

Sounc= Daocumsent Orders

Kot bnled PRIVATE & CONFIDENTIAL
Ll All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Invoice Report Notes

Reports help provide additional information and details on transactions on the Network in a comprehensive format.

= |nvoice reports provide information on invoices you have sent to customers for tracking invoices over time or overall
invoice volume for a period of time.

= Failed Invoice reports provide details on failed and rejected invoices. These reports are useful for troubleshooting
invoices that fail to route correctly.

= Reports can be created by Administrator or User with appropriate permissions.

= Bronze (and higher) members may choose Manual or Scheduled report. Set scheduling information if Scheduled
report is selected.

@ Kew7bunrtel | PRIVATE & CONFIDENTIAL
s ngapara

TR TET All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Invoice Report

N Click the “Reports” tab from the menu at the top N Enter required information. Select an “Invoice
of the page. Click on “Create”. report type” — “Failed Invoice” or “Invoice”. Click
“Next”.

Home  Inbox v OQutbox v Catalogs

Reports

Documents v Create v
Title:* fJ] ‘

Diescription:
4
Use C5V reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-B encoded. If your application does not read UTF-8, it might not dizplay ll Asian and accented characters inthe  Mare Time zone: | Americaflos_Angeles v
Language: English W

Report Templates
Tile f Schedule Type Report Type Status Next R
Mo items
|-) R Jownload Ed C Delete Refresh Status
@{_E‘ F I:“’.,.,“.‘d‘f'{ PRIVATE & CONFIDENTIAL
Enonnara

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Created Created By Repart Size Selact

Early Payment Detail

Failed Dynamic Discounting Credit Memo Crea...
Failed Crder

Goods Receipt

Imvoice

Open Order Report

Order Summary

Payment Transactions

Order



s Invoice Report

Specify “Customer” and “Created Date” in Criteria. =

You can view and download the report in CSV
Click “Submit”.

format when its status is Processed.

Set the parameters for this report. To sawve your changes and put the report into the gueus o be run, click Submit. To exit without saving changes or running this report, click Exit.

All Customers Select

Invoice Mumber: |

Inwoice Amount: 1=]
Routing Status: Any o
Invoice Status: Any e
22 Dec 2019 fize To 22 Jan 2020 sl
4
Max Results Returned: 100 R

PRIVATE & CONFIDENTIAL

T LSSt

ar
snnapara

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Note: For more detailed instructions on generating reports, refer to the Ariba Network Transactions Guide found on the HELP page of your account.



s Invoice Archival

Configuring invoice archiving allows you to specify the frequency, immediacy, and delivery of zipped invoice archives. If you wish to
utilize it, please follow these steps:

— From the Company Settings N Select the tab “Tax Invoicing and ™ Select frequency (Twice Daily,
dropdown menu, select Archiving”. Scroll down to Daily, Weekly, BiweekIY or
Electronic Invoice Routing”. “Invoice Archival” and select the Monthl'y), choose Ar.chlve.
: “ : : Immediately to archive without
link for “Configure Invoice - 0w ”
.y — waiting 30 days, and click “Start”.
I:? Archival”. B/?
Network Settings Invoice Archiwval
General [ Tax Inwoicing and ,f-.rchi'v'ing] 1 Tusies Batly 3
Tax Information Weeak

( Invoice Archival ]

.
Archiving Start Teme: 0 AR | oz |:| CTT O

Archive Immediately

[ Configure Invoice Archival ]

Send archived inwvoice files to the pending gueue for download.

@ Send archived invoice files to the Archive Delivery URL

[ Archive Delivery URL: ] @
Kot rumncted o

PRIVATE & CONFIDENTIAL Sawe O

[
snnapara

All information herewith is privileged/ confidential and subject



s Invoice Archival

< If you want Ariba to deliver automatically archived
zip files to you, also enter an “Archive Delivery URL”
(otherwise you can download invoices from your
Outbox, section Archived Invoices).

Note: After Archive Immediately started you can

either Stop it or Update Frequency any time. >

You may navigate back to the “Tax Invoicing and
Archiving” screen in order to subscribe to “Long-
Term Document Archiving” for an integrated
archiving solution. (More details within the Terms
and Policies link.)

[ Long-Term Dncumentﬁrc'wing]

@ @Wﬂ PRIVATE & CONFIDENTIAL

Enable long-term invoice archiving. See the terms and policies for the optional document archiving service. To view the list of countr

es supported for long-term archiv Mg, CLUCK Wew COUnres.

=

L e All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Transaction Status

Invoice Status
(Status of RWS’s action on the Invoice)

Sent RWS has received the invoice but has not approved or rejected it.

If the invoice doesn't have any errors, RWS approves the invoice for payment,

Approved . o
PP which changes the invoice status to "Approved”.
Paid RWS has indicated that the invoice is paid or in the process of being paid.
Reiected The invoice failed validation on Ariba Network, or RWS rejected the invoice in
J their invoice processing system. You can edit and resubmit a rejected invoice.
Cancelled You canceled the invoice and can't make any further changes to it.
If you configured your Invoice Notifications under “Electronic Invoice Routing
Modes”, you will receive emails regarding invoice status.
@l )@f“* frotenertel PRIVATE & CONFIDENTIAL

il "'"'"m All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



Contract Invoicing

@ @mﬂ PRIVATE & CONFIDENTIAL
el "'"'"’“ All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



mmmm Points to Note

Contract Invoicing

Contract invoices are created in the Ariba Network against Contract orders.

Contracted orders are typically when Supplier performs recurring services as defined in a contract, where agreed
pricing terms and rates exist and invoices are submitted at regular intervals (i.e. monthly).

When a contract order is published, Supplier will be advised by Resorts World at Sentosa Pte Ltd what the Contract
Order number is (e.g C12345).

Take note of the following when creating invoices:
= The tax rate and category must be selected for each invoice.

= Taxes can be added at the header level or at line level.
= Partial invoicing is allowed.

@ Kew7bunrtel | PRIVATE & CONFIDENTIAL
il All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

— Log on to Ariba Network. Click on “Create” N Screen displays “Create Contract Invoice:
and select “Contract Invoice”. Select Customer”. Select Customer and click
on “Next”.

Home Messages Documents ~ Create ~

CREATE

1 Mon-FO Invoice

Orders, Invoices and Payments All Customers Last 14 days Now we're mobile. Contract Invoice

H1.34K
Check it out.
ﬂ G G G (Y T )
Orders to Invoice Orders that Need Invoices Rejected Invoices Pending More
Attention Approval
Ariba Network Help Center >

Create Contract Invoice: Select Customer “

Select a customer from the list below and dick Next to continue the process. If the customer is not in the list dispiayed, you can search for them by entering the name in the Customer Name entry field

Customer Name: | |

D Resorts World at Sentosa Pte Ltd - TEST

@ )@fﬁ frotenertel PRIVATE & CONFIDENTIAL

2

il ol All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

™ Screen displays “Create Contract Invoice: < Screen displays “Create Contract Invoice:
Select Customer Contract Site”. Select the Select Contract”. Click on “Select” to choose
“Business Unit Address”. Click “Next”. the Contract.

Ariba Network Help Center 3

Contract Invoice: Select Customer Contract Site “

Sedact which Business Unit Address youw wanl bo access and chick Next to continue the process

child Chia Hong Chuan

Ariba Networl Halp Cantar 3>

Craeate Contract Invoice: Select Contract Prew Nt

Enter the information requeestied in the Ssids below. Required Sofl lare indicated with an asterisk (). Chck Maxt 1o continue creating the imvoice

=" (e v I.'I".'J

o walse) [ sebect |
FFREY ILE
)
@ {_ “‘H PRIVATE & CONFIDENTIAL
S noanara

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

)

Click “Select” for the required contract.

Choose Value for Contract

ID v | Search
D Title

C484 GST Foreign Comact

C483-v2Z GST Local

C4ATS Test Contract Request Milestone TAX INV .

C404 Confract Based Imwoicing_A.l

ft_ﬂ frotenertel PRIVATE & CONFIDENTIAL

AN ﬂr;:lm

Efftective Date |
Tue, 12 Mar, 2019
Tue, 12 Mar, 2019
Sat, 8 Mar, 2019

Mon, 18 Feb, 2019

Screen displays “Choose Value for Contract”.

Expiration Date
Fri, 13 Mar, 2020
Fri, 13 Mar, 2020
Thu, 12 Mar, 2020

Tue, 30 Apr, 2019

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

Status
Cpean
Cpen
Opean

Open

Select o~
Select

Select ]
Selecl e

==




mmmm Contract Invoicing

LN Note: The value of the Contract © Click on “Add to Header” to add ™~ Scroll down to “Additional
Invoice is zero, this is due to the additional information. Select the Singapore Specific Fields”. Enter
items of the contract are yet to be applicable action, if required. the “Tax Invoice Number”. 2.
added. Scroll down to “Supplier VAT”, * Select the check box that says

D? I;:? “Accept”.

Ariba Network

* |nvoice Header

Summany 5

6 Addional Relerence Documents and Dales
daEet ol "-ﬂﬂ-ﬂ- SGD

Contract Mumiber 475 Sidkwt
r C123Test T F0.00 SGD Commeant
& Date: 11 hMar 2018 2000 SG0D
ta t t 0 .00 SGD Aftachmant
= Description A rmaunmt Duse 30,00 SGID
Additional Singapore Specific Fields
Supplier VAT

GST12088000

Supplier VAT/Tax ID Tax12345

The Company/l hereby declare that the information furnished above is true and
*Note: accurate for tax purposas. In the eve nt that any of the above information is found fo be
Supplier VAT/Tax ID will be auto-populated if Supplier has completed tax id in their faise or untrue or misieading. e Company/l is‘am aware Tt it may be held ks bia
RWS reserves the right 1o request further documentation from the Company/l where it is
company profile. If not, enter the Supplier VAT/Tax ID. Y

required to provide further evidence in respect of a transaction through the Anba system

)@fﬁ frotenertel PRIVATE & CONFIDENTIAL

il ] All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




mmmm Contract Invoicing

0 Scroll Down to Line Items. Click “Add Items”. o All items that are part of the Contract will be
Screen displays “Create Contract Invoice: displayed. Enter the “Quantity” based on the

Add Contract Item”. unit of measure. Click “Add Item”. Repeat

the above step until all required items are

D? added. Click “Done”.

L= lheErmes

TrpmaeaT e My o

Coresates [ aoerbr @ bryeecoscs SAcic] Cooenibrasct s

'y
I
L]
i
111
(L1
[}

phene g — SC [ s maem |
B Coawis

S Yo = cmescrrYicE 1w o meemlreeage bt

@ )@fﬁmﬂ PRIVATE & CONFIDENTIAL
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mmmm Contract Invoicing

o
|

Click on the check box for Tax Category. - A tax section will open for each item.
Select the applicable tax value from the drop Confirm or change the tax Category on each
down list. Click “Add to Included Lines”. item. Click “Next”.

Lirne Nems

107

e e Options

L ]

e e,

@@Wﬂ

AN l'I|'s.r\Cl
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mmmm Contract Invoicing

(o]
i

Review the Contract Invoice. Click “Submit”. Click on “Exit”.

Craala Invoice 12

Caontwmm and subvmet thes Do wmeenl. 1 owill B @bectronel by Sagimesd SoC oftihimg 10 e Cowrltirees of deagen aned de-shndtecn of oireoecs . The diebuimeent & Sregui@teisg .. - o T T
doumesnt’ s de-Slnathon Country - Sargdpor e

W you vl yoos Wvwolces b0 be slored in the Ariba homng erm docsmeenl @rcheving, you can subscnibs o &mn S chirvimg servior Mols thl you will slso be shils 1o srohive sld imwsiors oroe o
susbacribs o Bee archrvisg serveor

Tax Invoice

Ariba Network Heslp Centes

Invoice C123Test has beaen submitted

« Print a ooy of Hhee inecscs

[ » Exit imeoics creation

il ol All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.
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Credit Memo
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mmm Credit Memo

— To create a Line Item Credit Note for N Click on “View Invoice”. Screen shows the
Standard Account, locate the “Invoice “Supplier Login” page. Click “Continue” and
1 Status” email from your mailbox. log in to your account.

From: network_accounts@ariba.com [mailto:ordersender-prod@ansmtp.ariba.com]
Sent: 16 January 2020 5:41 PM
To: Jonalyn MURILLD
[Suhject: Approved - Invoice Full - 12345 - to Resorts World at Sentosa Pte Ltd - TEST (AMID: ANO1400403526-T) - Motification from Ariba Network ]

SAP Ariba

Your customer Resorts World at Sentosa Pte Ltd - TEST updated your invoice on Ariba Metwork. Click View Invoice to log inte your Ariba Network account (ANID: AND1445837822-T).

Country SG

Customer Resorts World at Sentosa Pte Lid - TEST

Invoice number Full - 12345 SAP Ariba
Invoice Status Approved

Description: Supplier Login

Forgot Username or Password

PRIVATE & CONFIDENTIAL
All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.

T LSSt

[
snnapara




s Credit

Memo

The invoice page is displayed. Click on “Create Line-Iltem Credit Memo”.

Note:
Supplier can only create a Line item Credit memo for approved invoices.

.l'ﬁl. rl |:| a N e 1. wWor k

Invoice: 001-VP

vi= |berm Gt Mo Copy This Invoice Primt  Download FOF  Export cXML

Detall Schaduled Paymants History
Standard Invoice

Status Subtotal

Irvoice: Approded e

douting: Acknowledged Talal Spedal Handing

rvalce Mumber @ 001-VP Total Shipping

mncice Date : ‘Wednesday 28 Fely 2018 2:30 AM GMT-08:00 Todal Charges

Submission Melhod = Paper Imeoice Total Discount Amour

Cirigin = Supplier Amount Due

@mﬁx

ar
snnapara

PRIVATE & CONFIDENTIAL
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50,00 SGD
20,00 SGD
80,00 S5GD
$0.00 5GD
$0.00 5GD
100 SG0
30.00 5GD




s Credit Memo — Adjustment on Quantity

g
< Select “Quantity Adjustment”. Enter “Credit Memo N Scroll down to locate “Reason for Credit Memo”.
#”. Confirm the “Credit Memo Date”. Confirm or Enter the “Reason for Credit Memo”. Scroll down to
enter the “Supplier Tax ID”. (Complete all fields “Line items”.

with an Asterisks. All other information in the
Summary, Tax, Shipping, Special Handling,
Discount, and Additional Fields should default.) D?

Create Linedtern Cradit Mermo . | L “
wedit Mamo Typs
[ - [ R ] B | -1 -
= e == 1
LTI e w
[ - Fere— } Sasbin % 5,643 00 AUD Vo E A Addr e
T . 39, 5034 DO ALD
=FTh ] i Sap ZE12 = = = - T8 B Ak FAT
A = B Sl s AUD
ra et
e —— Note:
= Lapliee E L F AN T IS
[ —— ] All totals are shown as a Negative and tax must be added at Line item level.
L -, =
= ¥ L Vivomg Coloan
Goods Damaged mmaad e carbon
@l )@f“* frotenertel PRIVATE & CONFIDENTIAL
Hnn -'||'| ra
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s Credit Memo — Adjustment on Quantity

© At “Line Items” section, locate and update ™~ Click on “Update” once all items have been
the “Quantity” of the credit for each item. actioned based on the Credit. Click on
Remove items that are not required for “Next”.

credit using the “Include” slide bar.

[:] I T - : e i —

@ {.__E‘ w i ‘;.‘d‘f{ PRIVATE & CONFIDENTIAL
il o All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.



s Credit Memo — Adjustment on Quantity

o Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the

: Previous = Returns to the Purchase Order.
Credit Memo or send a copy to your Buyer.

Done = Returns to Email.

Craale Lise-dtern Credil Moo i

Coonlimes anvd & ulsmi S los-eim Cral i, B el sl B gdo ol criosily S kgied sooos disey B0 e Comsly i ol onigin el dersfina Gon of Seecice. The deosc el s o igimaeg Countny b Sesivalis. Thi deoscmsme: — CO Yy e Sersiralis
I yooms el P OLUT ATl 0 D sloeiend o e S il bosieg, e Jhoa Liiveel aoC hifsiing, o o Subisoriba 1 e archivies) servece. Mole that yoss will alss b sbis e anchiss obd iy chcas i s deabes o il e et an.

L Fimpry Cresiil Ll
gl Prravd o Bao SATREAN
[=L-1 Sarkde 58135 DF AL
hirscley 17 Sep 2000 A 48 Akl CRIT + 1080 54012 00 AL
1S - FN2 0D AL
hiurkiday B Sy 2019 2 16 PR GAFT + 13 D2 oiml M| B4 52 00 SLE
45100 EIST Smour 3 58 TI0F. D AJLAD

Inwoice CRN35398T has been submitted.

£

r « Eall ireolcs creaBon ] -
Imvoice: DETGE5Y 9 m - |

o] s wilin Wi s | v Prina Ty S - Enpaort ML
Lhatanl schaduled Fayments Famuttance History
Standant] lnmar - 5 Tax IniDiceE

[
snnapara
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s Credit Memo — Adjustment on Price

g
< Select “Price Adjustment” and click “Yes. Enter 0 Scroll down to locate “Reason for Credit Memo”.
“Credit Memo #”. Confirm the “Credit Memo Date”. Enter the “Reason for Credit Memo”. Scroll down to
Confirm or enter the “Supplier Tax ID”. (Complete all “Line items”.
fields with an Asterisks. All other information in the
Summary, Tax, Shipping, Special Handling, Discount,
and Additional Fields should default.)
Create Lire-Rean Creclt Bermaa “
CIREDIT MEMD TYIFE
Crmabe L ine-isenn Credn s _ 5
* Irwvoece Hessdes = Camment
[ N —— } e b i B e i Sdan [’-'-I:-'IIII'- ieclil Wemi ) Detreass in manufaciuring of parts
( -l-:_'-:,'-J:u---'a:- ) igtauit Cradi Mama
Camment Teat
)@f“":"b:ﬁ PRIVATE & CONFIDENTIAL
nIAfaE

All information herewith is privileged/ confidential and subjected to reviews , and should not be disclosed out of the intended distribution list.




s Credit Memo — Adjustment on Price

© At “Line Items” section, locate and update

the “Quantity” of the credit for each item.
Locate and update the “Unit Price” for the
line item that requires price adjustment.
Remove items that are not required for
credit using the “Include” slide bar.

Line Mems
DSt Lo e O proas.
105 ST

Ll e T

Tesl

LE e T

T LSSt

AN ﬂn"r;u

PRIVATE & CONFIDENTIAL
All information herewith is privileged/ confidential and subjected to reviews

'd \
~ Click on “Update” once all items have been
actioned based on the Credit. Click on
“Next”.
L )
Z Line liams 1 Ineciisck=d D Presiousty il e e i |
' o e ;
S Frregwe
E 4134 1

W
B
=
i

, and should not be disclosed out of the intended distribution list.



mmm Credit Memo — Adjustment on Price

c Click on “Submit”. Click on “Exit”. o Click on “Done” or “Previous” to amend.

Note: There is no requirement to print the

. Previous = Returns to the Purchase Order.
Credit Memo or send a copy to your Buyer.

Done = Returns to Email.

Craata Ling-llam Cradit Mama Provioes Cave it

Coadinm sndd eubsit the: line e credin memo, 1T will sot b alecironically signed aceording o the coseiries of origin and deztination of inveics, The dosument™s originatimg couming is=Ausirelis ~ APTE deatinslion couniry isidugomalia
If yous weant your invoices to ba stored in the Arilsa bong teom decesment archiving, you can subscribe to an achiving service Hoie that you will also be shie 1o archive old inveices oncs you sulbs .. thivimg service.

Line-ltem Credil Memo

i Oviiginal breokca Moo S3TERS)

Credil Mamao Mumzer CARNISAT Suktatal S 30,00 AL
Cpgck] Weinia Date Thirsday 12 San Z108 5075 AR GMT+10° 00 Tistal Tae &-4 32 0 ALID

Invoice CRM998T has besn submitted.
Ezit imvolce crestiomn 9
Invoice: 987654 |m P

Creabe Line-llem Credit Memo: Cepy This Invoio= Pint Dowmlgad POF Expezit el

Dietail Scheduled Paymeants Remittanca History

Standard Invaice ¢ Tax invaica

[
snnapara
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